
TOWN OF SEABROOK ISLAND 
Town Council Work Session  
March 8, 2022 – 1:00PM  
 
Town Hall, Council Chambers 
2001 Seabrook Island Road 
Seabrook Island, SC 29455 
 
Watch Live Stream (YouTube) 
 
Virtual Participation: Individuals who wish to participate in the meeting via Zoom may call (843) 768-9121 
or email kwatkins@townofseabrookisland.org for log-in information prior to the meeting.  

 
AGENDA 

 
1. Call to Order – Roll Call – Freedom of Information 

 
2. Mayor John Gregg 

• Renewed request for “No Wake Zone” at Captain Sams Inlet  
 

3. Town Council Members:  
• Jeri Finke 
• Patricia Fox 
• Barry Goldstein 
• Dan Kortvelesy  

 
4. Town Administrator Joe Cronin 

• Action Items for March 22, 2022, Meeting: 
o Ordinance 2022-01: An ordinance amending the Town Code for the Town of 

Seabrook Island, South Carolina; Chapter 2, Administration; so as to update and 
modify the general administrative policies and procedures of the town 

o Ordinance 2022-02: An ordinance amending the Town Code for the Town of 
Seabrook Island, South Carolina; Chapter 18, Offenses and Miscellaneous 
Provisions; Article I, In General; so as to amend the provisions related to the use 
of uniform ordinance summonses; to amend the provisions related to the 
designation, powers and limitations of town code enforcement officers; to 
prohibit the giving of false information and false reports to town code 
enforcement officers; to prohibit the assaulting or resisting of town code 
enforcement officers, law enforcement officers and other officials while in the 
discharge of official duties; and other matters related thereto 

o Ordinance 2022-03: An ordinance to repeal Ordinance No. 2021-12 and to adopt 
a temporary moratorium on the consideration of zoning map amendments (ie. 
“rezonings”), annexation requests and certain subdivision approvals for a period 
expiring upon the adoption of a new Development Standards Ordinance (DSO) 
and Zoning Map or June 30, 2022, which ever shall occur first 
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o Resolution 2022-01: A resolution to adopt the Town of Seabrook Island’s 
Strategic Priorities for 2022-23 

o Resolution 2022-02 through -24: Resolutions to appoint and commission 
multiple code enforcement officers for the proper security and general welfare 
for the Town of Seabrook Island (Beach Patrol) 

• Buildings & Grounds Manager Update 
• Business License Renewal Information 
• Code Enforcement Update 
• DSO Adoption Timeline 
• Employee Cell Phone Options 
• Vehicle Purchase Request 
• Updates to the Town of Seabrook Island Employee Handbook 

 
5. Executive Session  

• Discussion of Personnel Matter (Municipal Judge) 
o Please Note: Town Council may take action on Executive Session Items listed on 

the agenda when they come back to Public Session  
 

6. Adjourn 
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From: Lauren Rust
To: boylesr@dnr.sc.gov
Cc: LWCAdvisory@dnr.sc.gov; MAC@dnr.sc.gov; SRFAC@dnr.sc.gov; Stacey Horstman - NOAA Federal;

laurac@scccl.org; spirest@dnr.sc.gov; filippo@scelp.org; Board@dnr.sc.gov; Stacey A. Taylor; John Gregg; John
Labriola; Amelia Thompson; Cheryl Munday; zachgiroux6@gmail.com; framptonc@dnr.sc.gov; Forrest Tucker;
amy@scelp.org; Emily Cedzo; Brian Cohl; mccurdyp@dnr.sc.gov; info@foxcharleston.com;
editor@moultrienews.com; ohmradio963@gmail.com; emails@foxcharleston.com; Counton2@wcbd.com;
jdale@live5news.com; wcscdesk@live5news.com; Reinaldo Llerena; Erin Kienzle; krsolt@sbgtv.com;
sdetar@thedanielislandnews.com; katherine@thedanielislandnews.com; tjabour@sbgtv.com;
faboardman@sbgtv.com; news@moultrienews.com; brack@charlestoncitypaper.com; info@follycurrent.com;
publisher@westof.net; Lorne Chambers; mturcotte@postandcourier.com; skyler@charlestoncitypaper.com;
Shamira McCray; cjohnson@postandcourier.com; Erin Weeks; Info@radioofcharleston.com

Subject: Captain Sam"s Inlet- No Wake Zone
Date: Tuesday, March 1, 2022 2:47:26 PM
Attachments: The Town of Seabrook Island letter of support.docx

Town of Kiawah"s letter of support.pdf
Data_DNR.pdf

Dear Mr. Boyles, 

My name is Lauren Rust and I'm the executive director of a local nonprofit in Charleston- the
Lowcountry Marine Mammal Network. We're an education-focused nonprofit working
towards raising awareness about local dolphins. We are also an authorized first responder by
the National Marine Fisheries Service to respond to sick, injured or stranded dolphins and
whales across South Carolina. 

I'm writing to you today to ask the SCDNR to reconsider my request to make Captain Sam's
Inlet (between Kiawah and Seabrook Islands) a No Wake Zone on the basis this area is a
critical feeding habitat for strand feeding dolphins. 

Over the last 4 years we have run an education program at Captain Sams Inlet between
Kiawah and Seabrook Islands. The inlet sees dolphins strand feed-a rare feeding behavior- on
a daily, monthly and annual basis. This is one of the best sites to see this behavior worldwide.
This behavior is so rare and unique it has been filmed at this site by National Geographic,
Netflix, the BBC, and several local media outlets. We are so thankful this site has been
protected from development as the construction would disturb and possibly alter this behavior
forever. In fact, strand feeding at Captain Sams was used as part of the argument to fight
development in this area. 

Based on long-term monitoring and research, this inlet is a critical feeding habitat for resident
dolphins who spend upwards of 12 hours/day in the inlet. Last year, we recorded over 800
strand feeding events (an attempt by the dolphins to feed). This a fraction of what actually
happens when we aren't there. This behavior attracts dozens to hundreds of onlookers each day
and both islands promote this as an "attraction". Both towns fund and contract my
organization to be on-site and provide real-time education. But, this behavior can be
immediately halted when a boat, going above idle speed, cruises through and disrupts both the
fish and any feeding attempts. Often the dolphins dive, abandon feeding, or leave the inlet
altogether. This leaves the dolphins without a meal and onlookers disappointed. The boats
often can't/don't see the dolphins when going at full speed and often drive directly overtop,
risking the chance of harming them. I understand there are criteria for creating a No Wake
Zone but this area needs to be managed more than just another waterway.

Protecting this area is long overdue. This is one of the most fascinating dolphin behaviors in
the world, yet there are very few protections in place to protect it. People travel from around
the world to witness this amazing behavior. Additionally, during the summer months when
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strand feeding peaks, so do kayakers who come in droves to witness this behavior. We've
counted 25+ kayaks within the inlet on summer days hoping to catch a glimpse of the feeding. 

In 2020, my request for a no wake zone was denied on the basis they are given for "boater
safety". But, we know the SCDNR has protected critical areas for other reasons such as bird or
turtle nesting areas (such as Crab and Deveaux Banks). Protecting this habitat for the dolphins
is as important as protecting Captain Sams from development. They go hand and hand with
the beauty of the islands. We'd like the SCDNR to reconsider our request and consider
protecting this invaluable natural resource.  We have received letters of support from both the
Towns of Seabrook and Kiawah Islands (attached here). I've also attached some data graphs.

I'm happy to answer any questions or set up a meeting. 
-- 
Lauren Rust
Executive Director
Lowcountry Marine Mammal Network
843.991.6953

www.lmmn.org
DONATE

Protecting marine mammals through science, awareness and conservation.
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Figure 1: This graph shows the number of people that visit the spit annually hoping to witness strand 
feeding. This is only the # of people our volunteers spoke to during our daily 4-hr shifts suggesting this is 
the very minimum. Both islands market strand feeding as an ‘attraction’ or a ‘must see’ thus driving 
more visitors to the inlet, including dolphin boat tours and recreational boaters. The blue bars represent 
the # of days/year our team was onsite, often on both sides of the inlet.
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Figure 2: This graph shows the # of strand feeding events we recorded each year (topping out at over 
800 in 2018 and 2021). This shows the high frequency at which the dolphins use the inlet to feed 
providing a significant source of food. To my knowledge, Capt Sams has the highest frequency of strand 
feeding across the Lowcountry, possibly across South Carolina.  

 

 

 

 

 

 

 

 

 

 

 

 

Figure 3: This graph represents strand feeding on a seasonal basis. Although we see stranding feeding all 
year long, there is an obvious trend towards the summer months, which correlates with fish stocks 
(mullet). Even if the SCDNR would make Capt Sams a no wake zone for 6 months/year (June-November), 
it would be a big help. This also coincides with the greatest number of kayakers in the inlet.  
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Figure 4: This graph breaks down strand feeding by group size (1-6 dolphins). Of the 3,014 strand 
feedings we’ve recorded- it is often groups of 2-4 indicating large groups of animals moving within the 
narrow inlet. They often feed more than once which puts them in the inlet sometimes for hours, moving 
between Seabrook and Kiawah Islands.  
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Mayor
John W. Gregg

Town Council 
Jeri Finke

Pat Fox
Barry Goldstein

Town Administrator
Joseph M. Cronin

Zoning Administrator
Tyler Newman

Town Clerk/Treasure
Katharine Watkins

License & Permit Specialist
Lynda Stearns

Administrative Assistant
Nichole Nettles

Municipal Judge
Dennis E. O’Neill 

TOWN OF SEABROOK ISLAND 
2001 Seabrook Island Road • Seabrook Island, SC 29455 

Phone: (843) 768-9121 • Email: info@townofseabrookisland.org

December NN, 2021

Robert H. Boyles, Jr., Director
South Carolina Department of Natural Resources
Rembert C. Dennis Building
1000 Assembly Street
P.O. Box 137
Columbia, SC 29202

Dear Director Boyles,

The Town of Seabrook Island hosts a Dolphin Education Program operated by the Low Country Marine 
Mammal Network (“LMMN”) under the leadership of Ms. Lauren Rust. Ms. Rust has asked the Town to 
express its support for reconsideration of her request (enclosed letter dated DDMM2020) to have a no wake 
zone established in Captain Sams Inlet between Kiawah Island and Seabrook Island (requests denied by 
enclosed letter of November 1, 2020 from Paul McCurdy (SCDNR Investigations)). On behalf of the Town 
of Seabrook Island, I request that SCDNR reconsider the request.

As you may be aware, Captain Sam’s Inlet is a critical feeding habitat for local bottlenose dolphins. Of 
particular significance, the Inlet is a location where those dolphins engage in “strand feeding”, a unique 
hunting behavior in which the dolphins work together in small groups to herd fish towards the shore and 
push the fish onto the shore with a powerful wave. South Carolina and Georgia are the only two remaining 
states on the Atlantic Coast where that behavior has been documented. That behavior is so rare and amazing 
it has been the subject of wildlife documentaries produced by National Geographic and Netflix and attracts 
at a minimum 10k visitors per year.

Dolphins are sensitive to boats, noise, watercraft and tidal changes. When boats travel this inlet at speed in 
excess of idle, the dolphins have been documented to stop feeding, leave the area, or dive for long periods 
of time. Disturbance of dolphins while feeding may decrease or stop their normal foraging behavior and 
cause displacement from preferred habitats  With that in mind, LMMN applied for a No Wake Zone with 
SCDNR because increasing boat activity resulted in increased disturbance of dolphins. In denying the 
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Robert H. Boyles, Jr., Director 
South Carolina Department of Natural Resources 
December NN, 2021 
Page 2 of 2 
 
request, SCDNR referred to South Carolina Code Sec. 50-21-870 (B6) noting that a No Wake Zone is 
typically given when boater safety is at risk such as at fuel docks, for swimmers or marinas. Please note 
that under South Carolina Code Sec. 50-21-870 (B7) a boater should not: “chase, harass, molest, worry or 
disturb wildlife with a personal watercraft, specialty propcraft, or vessel except while lawfully angling for, 
hunting, or trapping wildlife” (emphasis added). 
 
As SCDNR has protected other critical habitats in South Carolina for nesting birds and sea turtles, we 
encourage you to protect this area as well. The Town of Seabrook Island supports establishing a No Wake 
Zone in Captain Sam’s Inlet for the conservation and safety of our local dolphins.  
 
Sincerely, 
 
 
 
John Gregg 
Mayor, Town of Seabrook Island 
 
enc  
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TOWN OF SEABROOK ISLAND 
 

ORDINANCE NO. 2022-01 
 

ADOPTED __________ 
 
AN ORDINANCE AMENDING THE TOWN CODE FOR THE TOWN OF SEABROOK ISLAND, SOUTH 
CAROLINA; CHAPTER 2, ADMINISTRATION; SO AS TO UPDATE AND MODIFY THE GENERAL 
ADMINISTRATIVE POLICIES AND PROCEDURES OF THE TOWN 
 
 WHEREAS, Chapter 2 of the Town Code for the Town of Seabrook Island (the “Town Code”) 
contains various general provisions for the administration of the town, including: form of government; 
personnel policies; composition, qualifications and organization of town council; meeting procedures, 
committees and ordinances; officers and departments of the town; financial administration; and 
emergency preparedness; and 
 

WHEREAS, the Mayor and Council for the Town of Seabrook Island desire to amend the Town 
Code so as to bring the requirements of Chapter 2 into conformity with updated provisions of state law, 
current operational procedures and best practices; and 
 
 WHEREAS, the Mayor and Council advertised and held a public hearing on the proposed 
amendments during a duly called meeting on March 22, 2022; and 
 
 WHEREAS, the Mayor and Council believe it is fitting and proper to amend the Town Code to 
achieve the objectives referenced herein; 
 

NOW, THEREFORE, pursuant to the authority granted by the Constitution and the General 
Assembly of the State of South Carolina, BE IT ORDAINED BY THE MAYOR AND COUNCIL FOR THE TOWN 
OF SEABROOK ISLAND, S.C.: 
 

SECTION 1. Amending Chapter 2 of the Town Code. The Town Code for the Town of Seabrook 
Island, South Carolina; Chapter 2, Administration; is hereby amended to read as follows:  
 

Chapter 2 - ADMINISTRATION
 
ARTICLE I. IN GENERAL  
 
Sec. 2-101. Form of government. 
 
The mayor-council form of government, as provided for in S.C. Code 1976 Secs. 5-9-10 through 5-
9-40 is hereby adopted for the Town of Seabrook Island, pursuant to S.C. Code 1976 Secs. 5-1-10 
et seq. 
 
Sec. 2-102. Personnel policies and procedures adopted. 
 
In order to establish general personnel policies and procedures for the town and its employees, 
the "Town of Seabrook Island Employee Handbook," dated November 27, 2018, is hereby adopted 
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and incorporated by reference as if fully set forth in this section. The Employee Handbook may be 
updated from time to time by resolution of town council, upon recommendation by the mayor. 
 
Sec. 2-103. Corporate limits. 
 
The corporate limits of the town shall be those now and hereafter specified by law, along with 
any alterations which may be made from time to time as provided for by law. A map and a 
description of the corporate limits shall be maintained in the office of the town clerk/treasurer. 
 
Sec. 2-104. Town seal. 
 
The town shall maintain and keep at town hall an official town seal bearing "Town of Seabrook 
Island, S.C." which shall be used to authenticate all ordinances, resolutions and minutes. 
 
Secs. 2-105—2-200. [Reserved]
 
ARTICLE II. MAYOR AND COUNCIL
 
Sec. 2-201. Composition and qualifications. 
 
The municipal council of the town shall be composed of a mayor and four council members who 
shall be qualified electors of the town. A majority of the town council shall constitute a quorum 
for the purpose of conducting town business. 
 
Sec. 2-202. Election and terms of office. 
 

(A) Mayor. The mayor shall be elected to a two-year term of office.  
 

(B) Town council members. Town council members shall be elected to a two-year term of 
office.  

 
Sec. 2-203. Oath of office. 
 
The mayor and town council members, before entering upon the duties of their respective offices, 
shall take the following oath of office: 
 

"I do solemnly swear (or affirm) that I am duly qualified, according to the Constitution of 
this State, to exercise the duties of the office to which I have been elected and that I will, 
to the best of my ability, discharge the duties thereof, and preserve, protect and defend 
the Constitution of this State and of the United States. 
 
As Mayor (or Council Member) of the Town of Seabrook Island, I will equally, fairly, and 
impartially, to the best of my ability, and skill, exercise the trust reposed in me, and will 
use my best endeavor to preserve the peace and carry into effect according to law the 
purposes for which I have been elected. So help me God." 

 
Sec. 2-204. Town council.  
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(A) In general. Except as otherwise provided by law, all powers of the town and the 

determination of all matters of policy shall be vested in the town council, and the town 
council shall provide for the exercise thereof and for the performance of all duties and 
obligations imposed on the town by law. Each member of town council, including the 
mayor, shall have one vote. 

 
(B) Powers. Consistent with the powers, duties, and responsibilities conferred by state law, 

the town council shall have the power to: 
 

(1) Establish municipal departments, offices, and agencies; 
 
(2) Investigate any department of the town government and any office or agency 

thereof; 
 
(3) Prescribe the functions of all departments, offices, and agencies; provided, however, 

no function assigned by law to a particular department, office, or agency may be 
discontinued or assigned to any other agency; 

 
(4) Establish fines and penalties for the violation of municipal ordinances and regulations 

not exceeding five hundred dollars or imprisonment not exceeding thirty days, or 
both; 

 
(5) Adopt an annual budget, pursuant to public notice; 
 
(6) Levy and collect taxes on real and personal property, make assessments, and establish 

uniform service charges;  
 
(7) Levy a business license tax on gross income; 
 
(8) Grant, renew, or extend franchises for the use of public streets and beaches; 
 
(9) Authorize the borrowing of money and pledge the full faith and credit of the town; 
 
(10) Purchase, lease, sell, or otherwise acquire or dispose of real and personal property;  
 
(11) Provide public services including, but not limited to, police protection, recreation, 

public works, lifeguard, and other safety related services;  
 
(12) Appoint and commission as many code enforcement officers as may be necessary for 

the proper security, general welfare, and convenience of the town;  
 
(13) Guide development in accordance with existing and future needs and promote the 

public health, safety, morals, convenience, order, appearance, prosperity, and 
general welfare through the adoption of local zoning and land development 
regulations;  

 
(14) Provide for the abatement of public nuisances;  
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(15) Elect a mayor pro tempore;  
 
(16) Employ an administrator to assist the mayor in the discharge of his or her duties; 
 
(17) Appoint the town clerk/treasurer, town attorney, and municipal judge;  

 
(18) Appoint members to the Accommodations Tax Advisory Committee, Board of Zoning 

Appeals, Planning Commission, and all advisory and special committees of the town; 
and 
 

(19)  Enact, amend, or repeal any regulation, resolution, or ordinance which appears to be 
necessary and proper for the security, general welfare, and convenience of the town, 
or for preserving health, peace, order, and good government within it, and which is 
not inconsistent with the Constitution and general law of the state. 

 
Sec. 2-205. Mayor. 
 

(A) In general. The mayor shall be the chief administrative officer of the town. The mayor 
shall be responsible to the town council for the administration of all affairs for which he 
or she is charged and shall have the powers and duties as prescribed by law. 
 

(B) Powers. As authorized by statute, the mayor is empowered to: 
 

(1) Appoint and, when deemed necessary for the good of the town, suspend or remove 
employees and appointive administrative officers, except as otherwise provided by 
law. He or she may authorize any administrative officer who is subject to his or her 
direction and supervision to exercise these powers with respect to subordinates in 
that officer's department, office, or agency; 

 
(2) Direct and supervise the administration of all departments, offices, and agencies of 

the town, except as otherwise provided by law; 
 
(3) Preside at town council meetings and vote as other council members; 
 
(4) Act to ensure that all laws and ordinances of the town, subject to enforcement by him 

or her, or by officers subject to his or her direction and supervision, are faithfully 
executed; 

 
(5) Prepare and submit the annual operating budget and capital program to the town 

council for review and adoption; 
 
(6) Submit to the town council and make available to the public a complete report on the 

finances and administrative activities of the town as of the end of each fiscal year; 
 
(7) Make such other reports as the town council may require concerning the operations 

of municipal departments, offices, and agencies subject to his or her direction and 
supervision; 
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(8) Appoint the chairperson of all advisory committees of the town;  

 
(9) Establish and appoint all ad hoc committees of the town council; and 
 
(10) Perform such other duties as may be prescribed by law under the mayor-council form 

of government. 
 

(C) Miscellaneous powers. The mayor is authorized to negotiate and enter into agreements, 
subject to ratification by the town council, with other jurisdictions for the initiation and/or 
continuance of public services for the town. 
 

(D) Emergency powers. 
 
(1) Authority. 

 
a. Declaration. The mayor may, upon the happening, or probable happening, of any 

one or more of the following events, declare a state of emergency to exist within 
the town’s corporate limits: 

 
a. The occurrence of civil unrest or rioting, to include the formation of any 

unruly mob; 
 

b. The existence of a state of war, whether declared or not, or of any 
insurrection; 
 

c. The occurrence of any tornado, hurricane, cyclone, major fire, earthquake, 
flood, tsunami or any other force of nature that disrupts or threatens to 
disrupt the normal activities of the community; 
 

d. The occurrence of acts of arson, terrorism, or similar activities that unduly 
alarm and/or threaten the public; 
 

e. The occurrence of an accident or incident which materially and adversely 
disrupts the normal operation of the town or the ability of its residents to 
conduct a routine way of life; 
 

f. The occurrence of a pandemic or other public health emergency; and 
 

g. Any other threatening event designated as an emergency by town council. 
 

b. Proclamation. The state of emergency shall be declared by a proclamation signed 
by the mayor and posted on the official town bulletin board located at Seabrook 
Island Town Hall and shall be effective immediately upon posting. The 
proclamation shall be in substantially the following language: 

 
"It has been determined that (here state the event giving rise to the 
emergency) has occurred (or is likely to occur) within the corporate limits of 
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the Town of Seabrook Island, South Carolina, and that accordingly, a state of 
emergency does in fact exist. Therefore, I hereby proclaim a state of 
emergency and invoke the emergency provisions of Section 2-205 of the 
Town Code." 

 
(2) Vested extraordinary powers. In the event a state of emergency is declared by the 

mayor under the provisions of this section, the mayor shall become vested with the 
following extraordinary powers, which may be exercised at his or her discretion: 

 
a. To establish a curfew within the town's corporate limits; 
 
b. To prohibit the sale of:  
 

1. Gasoline, explosives, dynamic and/or any other type of inflammable or 
explosive materials; 

 
2. Firearms; or 
 
3. Any other materials or supplies, or any component parts thereof, which could 

be readily utilized as weapons; 
 
c. To disperse unlawful assemblies or congregations of people; 
 
d. To suspend the issuance of permits; 
 
e. To order the evacuation of the town;  
 
f. To designate off-limit areas; 
  
g. To commandeer boats and vehicles; 
  
h. To restrict trade and commercial activities; 
  
i. To make emergency purchases pursuant to Sec. 2-625(C)(3);  
 
j. To request the assistance of the military and/or law enforcement forces of 

federal, state, and/or other local agencies; and 
 
k. To take such action as appears necessary in his or her judgment to protect life 

and property and maintain peace and good order within the town.  
 

(3) Issuance of orders. Any orders issued by the mayor under his or her extraordinary 
powers during a declared state of emergency shall be effective immediately, or at 
such other time as the mayor shall specifically designate, with the posting of the 
orders upon the official town bulletin board located at Seabrook Island Town Hall, or 
upon verbal communications by the mayor directly to the person whom the order is 
intended to affect. 
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(4) Ending emergency. The state of emergency shall legally end when the mayor 
determines that the peace and good order of the town are no longer threatened and 
declares this in a proclamation which shall be posted upon the official town bulletin 
board located at Seabrook Island Town Hall, or upon a majority vote of town council, 
whichever occurs first. 

 
(5) Penalty. Anyone violating any provision of this section, or any orders issued by the 

mayor under this section, shall, upon conviction, be punished pursuant to the general 
penalty provisions contained within Sec. 1-7 of the Town Code. 

 
Sec. 2-206. Mayor pro tempore. 
 

(A) Election. After any general election, the town council shall, at the first regular meeting of 
the newly constituted council, elect from its membership a mayor pro tempore to serve 
for a term of not more than two years. 
 

(B) Duties. The mayor pro tempore shall act as mayor during the absence or disability of the 
mayor. If a vacancy occurs in the office of mayor, the mayor pro tempore shall serve as 
acting mayor until a successor is elected. 
 

(C) Temporary absence of mayor pro tempore. In the event of the sickness or temporary 
absence of the mayor pro tempore, while acting as mayor, the town council shall elect 
from its membership a temporary presiding officer.  
 

(D) Vacancy. If a vacancy occurs in the office of mayor pro tempore, the town council shall 
elect from its membership a new mayor pro tempore. 

 
Sec. 2-207. Compensation and expenses. 
 

(A) Salary. The mayor and members of town council may receive an annual salary, the 
amount of which shall be fixed by ordinance. 
 

(B) Procedure for establishing or increasing salaries. Any ordinance establishing or increasing 
the salaries of the mayor and members of town council shall not become effective until 
the commencement date of the terms of two or more members elected at the next 
general election following adoption of the ordinance, at which time it will become 
effective for all members regardless of whether they were elected in such election. 
 

(C) Expense reimbursement. The mayor and town council members may be reimbursed for 
any actual expenses incurred and documented in the performance of their official duties. 
An expense form detailing each expenditure shall be submitted to the town 
clerk/treasurer in a timely manner with receipts attached. The use of personal vehicles 
for official town business shall be reimbursed at the prevailing standard mileage rate, as 
published by the Internal Revenue Service. The mayor and members of town council may 
not receive reimbursement for alcohol or for expenses incurred by their spouses or 
dependents.  

 
Secs. 2-208—2-300. [Reserved] 
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ARTICLE III. MEETINGS AND PROCEDURES
 
DIVISION 1. TOWN COUNCIL  
 
Sec. 2-301. Regular meetings. 
 

(A) Meeting schedule. The town council's regular meeting shall be held on the fourth Tuesday 
of each month. In months when the fourth Tuesday falls during the same week as the 
observance of a town holiday, the regular meeting may be held on an alternate date 
during the same month, provided the change is approved by a majority of town council. 
Unless rescheduled in accordance with subsection (B), all regular meetings shall be called 
to order at 2:30 p.m. At the beginning of each year, the town council shall give written 
public notice of the dates, times, and locations of all regular meetings for that calendar 
year. 
 

(B) Rescheduled meetings. If it is anticipated that a quorum will not be achieved for any 
regular meeting scheduled in accordance with subsection (A), the mayor or a majority of 
town council members shall reschedule the meeting to take place on an alternate date 
and/or time during the same month as the regular meeting. Written public notice of any 
rescheduled meeting shall be provided as soon as practicable, but no less than 24 hours 
prior to the start of the meeting.  
 

(C) Open to the public. All town council meetings shall be open to the public. 
 
Sec. 2-302. Other meetings.  
 
Other town council meetings including, without limitation, special called meetings, emergency 
meetings, joint meetings, workshops, and work sessions, may be held at any time on the call of 
the mayor or a majority of town council members. The town clerk/treasurer shall provide notice 
of all meetings, as provided in Sec. 2-305. 
 
Sec. 2-303. Duty to attend meetings.  
 
Except for instances where there is good and reasonable cause for their attendance to be excused, 
it shall be the duty of the mayor and town council members to attend all town council meetings.  
 
Sec. 2-304. Presiding officer; clerk; parliamentarian.  

 
(A) Presiding officer. The mayor shall serve as the presiding officer of all town council 

meetings. Questions of order shall be decided by the mayor without debate, subject to 
appeal to the full council. It shall be the responsibility of the mayor to preserve order at 
all times.  

 
(B) Clerk. The town clerk/treasurer shall serve as the clerk of council.  
 
(C) Parliamentarian. The town attorney shall act as the parliamentarian.  
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Sec. 2-305. Notice of meetings.  
 

(A) Notice to the media. The town clerk/treasurer shall provide notice to the media of the 
date, time, location, and subject of all town council meetings. All meeting minutes shall 
reflect that the media was so notified. 

 
(B) Notice to the public. The town clerk/treasurer shall provide notice to the public of all town 

council meetings by posting the date, time, location, and agenda for each meeting on the 
official town bulletin board located at Seabrook Island Town Hall and on the town website 
at least 24 hours prior to the start each meeting.  
 

(C) Exceptions. The requirements of this section shall not apply to emergency meetings of 
town council.  

 
Sec. 2-306. Agenda; order of business.  
 

(A) Agenda required. 
 

(1) Regular meetings. The town clerk/treasurer shall publish an agenda for all regular 
town council meetings as soon as practical, but no less than 24 hours prior to the start 
of the meeting. The agenda shall list all items to be considered by the town council in 
accordance with the order of business provided in subsection (B). The agenda may 
not be amended within 24 hours of the meeting, except as provided in subsection (C).  
 

(2) Special meetings. The town clerk/treasurer shall publish an agenda for all other town 
council meetings as soon as practical, but no less than 24 hours prior to the start of 
the meeting. The agenda may not be amended within 24 hours of the meeting, except 
as provided in subsection (C). 
 

(3) Amendments to agenda. Once a meeting agenda has been posted, no items may be 
added to the agenda without an additional 24 hours’ notice to the public, which must 
be made in the same manner as the original posting. After the meeting begins, an 
item upon which action can be taken only may be added to the agenda by a two-
thirds vote of the members present and voting; however, if the item is one upon 
which final action can be taken at the meeting or if the item is one in which there has 
not been and will not be an opportunity for public comment with prior public notice 
given in accordance with this section, it may only be added to the agenda by a two-
thirds vote of the members present and voting and upon a finding by the town council 
that an emergency or an exigent circumstance exists if the item is not added to the 
agenda. 

 
(B) Order of business. 

 
(1) Regular meetings. The order of proceedings for all regular town council meeting shall 

be as follows:   
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a. Call to order/roll call/pledge of allegiance. The mayor shall call the meeting to 
order at the appointed time and determine whether a quorum is present. The 
mayor, or an individual designated by the mayor, may begin the meeting by 
leading the assembly in reciting the Pledge of Allegiance.  
 

b. Executive session. The town council may enter executive session pursuant to the 
provisions of Sec. 2-312. 
 

c. Approval of minutes. The town council shall review and approve any unapproved 
minutes from its previous meeting(s). The town clerk/treasurer shall read the 
minutes upon request by any two or more town council members.  
 

d. Presentations. Persons or groups wishing to make a formal presentation to the 
town council shall submit a written request to the town clerk/treasurer no later 
than one week prior to the meeting date. Upon approval by the mayor, the town 
clerk/treasurer shall add the presentation to the town council agenda. Each 
presentation shall be limited to ten minutes. There shall be no more than three 
presentations during any regular meeting. 
 

e. Public hearing items. The mayor shall announce the opening of the public hearing. 
The mayor shall then read the title of the first public hearing item listed on the 
agenda and open the floor for public comment on that item. Each speaker shall 
be limited to three minutes in which to make his or her comments. Town council 
shall allow no more than 30 minutes for public comments on each public hearing 
item. Preference shall be given to individuals who have signed up or otherwise 
notified the town clerk/treasurer of a desire to speak prior to the start of the 
meeting. Upon conclusion of the public hearing, the mayor shall close the public 
hearing. If there is more than one public hearing item listed on the agenda, the 
mayor shall repeat these steps for each public hearing item.   
 

f. Citizen comments. During the first citizen comment period, any citizen may speak 
pertaining to any item listed on the meeting agenda which does not require a 
public hearing. Each speaker shall be limited to three minutes in which to make 
his or her comments. Town council shall allow no more than 30 minutes for citizen 
comments. Preference shall be given to individuals who have signed up or 
otherwise notified the town clerk/treasurer of a desire to speak prior to the start 
of the meeting.  
 

g. Reports of town boards, commissions and committees. The town council shall 
receive reports, if any, from town boards, commissions, and committees in the 
following order: 

 
1. Advisory committees established pursuant to Sec. 2-401; 

 
2. Special committee established pursuant to Sec. 2-402; 

 
3. Ad hoc committee established pursuant to Sec. 2-403; 
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4. Board of Zoning Appeals; 
 

5. Planning Commission;  
 

6. State Accommodations Tax Advisory Committee; and 
 

7. Utility Commission. 
 

h. Reports of town officers. The town council shall receive reports, if any, from town 
officers in the following order:  

 
1. Mayor; 

 
2. Town administrator; 

 
3. Town clerk/treasurer; 

 
4. Town attorney; and 

 
5. Zoning administrator.  
 

i. Ordinances for second reading. The town council shall review and take action 
upon all ordinances which are listed on the agenda for second reading 
consideration. All ordinances must be in the form as specified in Sec. 2-342.  
 

j. Ordinances for first reading. The town council shall review and take action upon 
all ordinances which are listed on the agenda for first reading consideration. All 
ordinances must be in the form as specified in Sec. 2-342. 
 

k. Other action items. The town council shall review and take action upon all 
resolutions and other action items which are listed on the agenda for 
consideration.   
 

l. Items for information or discussion. The town council may receive, review, and 
discuss, but not take action upon, any other town matter placed on the agenda 
by the mayor, a member of town council, or the town administrator.  
 

m. Citizen comments. During the second citizen comment period, any citizen may 
speak pertaining to any town matter, except personnel matters. Each speaker 
shall be limited to three minutes in which to make his or her comments. Town 
council shall allow no more than 30 minutes for citizen comments. Preference 
shall be given to individuals who have signed up or otherwise notified the town 
clerk/treasurer of a desire to speak prior to the start of the meeting. 
 

n. Council comments. The mayor and members of town council may provide 
comments or ask questions on any town matter.  
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o. Adjournment. Upon conclusion of all town council business, the mayor shall call 
for a motion to adjourn the meeting.  

 
(2) Other meetings. The order of proceedings for all other town council meetings 

including, without limitation, special called meetings, emergency meetings, joint 
meetings, workshops, and work sessions, shall be as provided on the published on 
the agenda for that meeting. No items may be added to the published agenda without 
24 hours’ notice. 
 

(3) Suspending or altering order of proceedings. The order of proceedings described 
herein may be suspended or altered by unanimous consent of the town council 
members present. 

 
Sec. 2-307. Minutes.  
 

(A) Preparation. The town clerk/treasurer shall attend all town council meetings and keep 
minutes of the proceedings.  
 

(B) Approval. Meeting minutes shall be approved at the next regular meeting of the town 
council. Minutes do not constitute the official record of a meeting until approved by town 
council. 
 

(C) Public record. Upon approval by the town council, all meeting minutes shall be maintained 
on file in the office of the town clerk/treasurer as a permanent public record. Meeting 
minutes shall be made available for public review in accordance with the requirements of 
the South Carolina Freedom of Information Act.  

 
Sec. 2-308. Quorum.  
 

(A) Determination of quorum. Immediately at the hour appointed for the town council 
meeting, the mayor shall take the chair and call the meeting to order. He or she shall then 
direct the town clerk/treasurer to call the roll. If a quorum is present either in person or 
by means of electronic equipment, as provided in Sec. 2-314, the mayor shall proceed 
with the town council business as prescribed by the agenda. If a quorum of the town 
council fails to appear within 15 minutes after the appointed start time, no member shall 
be required to attend longer, unless he or she chooses to do so. 
 

(B) Conflicts of interest. A member present but disqualified from voting on a question by state 
law due to a conflict of interest shall be counted for purposes of a quorum as long as he 
or she remains present. 

 
Sec. 2-309. Rules of order.  
 

(A) In general. Except as otherwise required by state law or the Town Code, all proceedings 
shall be governed by Robert's Rules of Order, Newly Revised Edition.  
 

(B) Addressing town council. A member who desires to speak shall respectfully address the 
mayor and shall not commence to speak until recognized. When two or more members 
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request to speak at the same time, the mayor shall determine the order in which each 
member is recognized. Town council members shall conduct themselves with decorum, 
shall refrain from personalities, and shall avoid any disrespect to other members of town 
council or the public. Every member while speaking shall confine himself or herself to the 
subject under debate. 
 

(C) Interruption. Unless a member who has the floor yields for that purpose, no member shall 
interrupt another while speaking, except to submit a parliamentary inquiry or to make a 
point of order. 
 

(D) Length and number of times a member may speak. No member shall speak for more than 
ten minutes continuously on any one question. No member shall speak a second time on 
the same question until every member who desires to speak shall have had an 
opportunity to speak. No member shall speak more than twice on the same question. 
 

(E) Decisions of the chair; appeals. All questions of order shall be decided by the mayor 
without debate. In the event of an appeal of the mayor’s decision, the mayor shall refer 
the question to the full council, and the final decision shall be determined by majority 
vote. 
 

(F) Parliamentary inquiry. Any member may make a parliamentary inquiry of the mayor at 
any time during the meeting. 
 

(G) Points of order. Any member may make a point of order without a second at any time. 
The mayor may speak to points of order in preference to other members and shall decide 
all such questions, subject to appeal to the full council by motion duly seconded. No other 
business shall be in order until the question on the appeal has been decided. 
 

(H) Suspending or altering rules. Any of the rules mentioned herein may be suspended or 
altered by unanimous consent of the town council members present.

 
Sec. 2-310. Motions.  
 

(A) Form of motion. A motion may be made by any member, either orally or in writing. An 
oral motion shall be reduced to writing upon request of any member of town council. A 
motion shall not be placed before the town council for a vote unless and until it has been 
duly seconded by another member.  
 

(B) Decision on motions. Every motion, when offered and seconded, shall be decided by a 
vote of town council unless the motion is withdrawn by its maker or superseded by an 
approved substitute motion.  
 

(C) Reconsideration. A motion to reconsider must be made by a member who voted with the 
prevailing side. A motion to reconsider must be made during the same meeting or at the 
next succeeding meeting. 

 
Sec. 2-311. Voting.  
 

24



(A) Majority vote required. No motion may be officially decided in the affirmative except 
upon the favorable vote of a majority of those voting. A town council member attending 
a meeting by means of telephone, audio, or video conference link may cast a vote, as 
provided in Sec. 2-314. If a vote is equally divided, the question shall be decided in the 
negative. 
 

(B) Town council members required to vote; conflicts of interest. It is the duty of the mayor 
and each town council member present, including those attending by means of 
telephone, audio, or video conference link, to vote on every question except when 
required to refrain from voting by state law due to a conflict of interest. Those in favor of 
the question shall respond by saying or indicating "aye," and those opposed to the 
question shall respond by saying or indicating "nay." If a member abstains from voting, 
the effect is the same as if he or she voted on the prevailing side. 
 

(C) Form of vote. All votes taken by the town council shall be by voice vote or roll call, at the 
direction of the mayor. A roll call vote may be requested by any member of town council. 
In the event of a roll call vote, the town clerk/treasurer shall call each member by name 
in alphabetical order, with the mayor voting last.  
 

(D) Members prohibited from leaving the meeting. No member of town council may leave the 
meeting while a vote is taking place without the permission of the mayor. 
 

(E) Recording. Each motion and the result of every vote shall be recorded in the meeting 
minutes. 
 

(F) Opportunity for members to explain vote. Any member may have his or her reasons for 
voting for or against any questions recorded in the minutes of the meeting by gaining 
recognition by the mayor immediately following the vote and then briefly stating his or 
her reasons. 

 
Sec. 2-312. Executive session.  
 

(A) In general. By majority vote in a public meeting, town council may enter executive session 
to discuss any item expressly permitted by S.C. Code 1976 Sec. 30-4-70. The reason for 
the executive session shall be stated publicly. 
 

(B) Voting in executive session prohibited. No vote or formal action shall be taken in executive 
session. 
 

(C) Disclosure. When an executive session is listed on a published town council agenda, the 
town clerk/treasurer shall add the following disclaimer on the agenda: “Please Note: 
Town Council may take action on Executive Session Items listed on the agenda when they 
come back into Public Session.” 
 

(D) Minutes. Minutes of executive sessions shall not be taken unless required by majority 
vote of town council.  Minutes of executive sessions shall not be public records. 
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(E) Disclosure prohibited. It shall be unlawful for a member of town council or person in 
attendance to disclose to another person or make public the substance of a matter 
discussed in executive sessions. 

 
Sec. 2-313. Additional rules.  
 
The town council may, from time to time, by ordinance or resolution, adopt such additional rules, 
not inconsistent with this article, as may be necessary or expedient for the transaction of its 
business. 
 
Sec. 2-314. Remote participation and voting. 
 
Provided a quorum is present, either in person or by means of electronic equipment, the mayor 
and/or any member of town council may participate in and cast votes via telephone, audio, or 
video conference link provided that the member attending remotely is able to both hear the 
meeting and what is transpiring and that his or her comments and vote may be heard by those 
attending and/or viewing the meeting, including members of the public. If an executive session is 
called, only those allowed in the executive session pursuant to state law should be able to hear 
and be heard by the person attending the meeting remotely. To the extent possible, any eligible 
person who needs to attend such meetings remotely shall notify the mayor or town administrator 
in advance of the meeting; provided, however, such notice shall not be required for any meeting 
which is advertised and held solely by means of electronic equipment (ie. “virtual” meeting). 
 
Secs. 2-315—2-340. [Reserved]
 
DIVISION 2. ORDINANCES AND RESOLUTIONS
 
Sec. 2-341. Ordinance required. 
 

(A) When required. The town council shall act by ordinance in all matters required by law to 
be done by ordinance, including: 
 
(1) Adopting or amending an administrative code or code of ordinances; 

 
(2) Establishing, altering or abolishing any municipal department, office or agency; 

 
(3) Providing for an ordinance violation penalty or establishing a rule or regulation in 

which an ordinance violation penalty is imposed for violation; 
 

(4) Appropriating funds and adopting a budget; 
 

(5) Granting, renewing, extending, or amending franchises, licenses or rights in public 
streets or public property, and closing abandoned streets after public notice and a 
public hearing; 
 

(6) Levying taxes, assessing property for improvements, or establishing charges for 
services; 
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(7) Extending the corporate boundaries of the town by annexation; 

 
(8) Selling, conveying, or leasing or authorizing the conveyance or lease of any lands of 

the town, or contracting to do so; 
 

(9) Authorizing the borrowing of money or the issuance of bonds; and 
 

(10) Amending or repealing any ordinance regarding the above matters. 
 

(B) Other matters. In all other matters, unless otherwise required by law, town council may 
act either by ordinance or resolution, written or oral, recorded in the minutes. 

 
Sec. 2-342. Form of ordinances and resolutions. 
 

(A) Form of ordinances. Every proposed ordinance shall be introduced in writing in the form 
required for final adoption, which shall include: 
 
(1) A title briefly describing the content of the ordinance; 

 
(2) A preamble, if appropriate, citing findings, reasons, or basis for the ordinance or 

resolution, if desired and appropriate; 
 

(3) An enacting clause which shall be styled as follows: " Be it Ordained by the Mayor and 
Council of the Town of Seabrook Island, S.C."; 
 

(4) The provisions of the ordinance including section numbers if the ordinance is to be 
codified or amend an existing codified ordinance; 
 

(5) Citation of any ordinance repealed; 
 

(6) The effective date of the ordinance; 
 

(7) The approval of the town attorney as to form and the assignment of an ordinance 
number; 
 

(8) Space for dates of readings and public hearing, if appropriate; and 
 

(9) Space for the signatures of the mayor or presiding member of town council and the 
town clerk attesting notice, if required, and certifying enactment/adoption. 

 
(B) Form of resolutions. There shall be no standard form for resolutions. Resolutions 

submitted in writing may be in similar form approved by the town attorney. 
 
Sec. 2-343. Introduction of ordinances. 
 
An ordinance may be proposed by the mayor, any member of town council, the planning 
commission, the town administrator, or the head of any department of the town with the 
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approval of the town administrator. A proposed ordinance shall be referred to the town attorney 
for review and approval as to form. If requested, the town attorney shall render assistance in the 
preparation of required notices, if any, and in drafting ordinances. After an ordinance is in proper 
form, the town attorney shall send the ordinance to the town clerk/treasurer to be held for public 
inspection and to be placed on a regular agenda or special agenda, as appropriate. An ordinance 
is considered to be introduced when it appears on an agenda during a public meeting of town 
council and its title is read. Any member of town council may request a full reading of a proposed 
ordinance at its introduction and first reading. 
 
Sec. 2-344. Enactment of ordinances.  
 

(A) In general. An ordinance must be prepared in writing and introduced in the form required 
for final adoption, as provided in Sec. 2-342. 
 

(B) Two readings required. No ordinance may be adopted until it has been read two times 
and on separate days with at least six days between each reading. 
 

(C) Introduction. The introduction and reading of any ordinance shall be by the reading of the 
title only unless full reading is requested by one or more members of town council. 
 

(D) Public hearing. After the introduction of an ordinance, any member of town council may 
request a public hearing be held on the ordinance if one is not required by law. If the 
request is approved by a majority of town council members present, a public hearing shall 
be advertised and held prior to adoption of the ordinance. The town clerk/treasurer shall 
advertise the public hearing notice in a newspaper of general circulation within the town 
at least 15 days prior to the public hearing date. A public hearing may be held on the same 
date as the final reading. 
 

(E) Amendments. An ordinance may be amended at first reading without limitation. An 
ordinance may be amended at final reading only if the original intent of the ordinance is 
not changed or significantly altered. 
 

(F) Signatures and filing. Upon final adoption by vote of town council, an approved 
ordinances shall be signed by the mayor and attested by the town clerk/treasurer. The 
town clerk/treasurer shall file and maintain all ordinances as permanent public records. 
 

(G) Time period to act on ordinance. If a proposed ordinance does not receive the required 
two readings within a twelve-month time period from the date of introduction, it shall 
automatically be tabled, and no further action may be taken on the proposed ordinance. 

 
Sec. 2-345. Emergency ordinances. 
 
To meet public emergencies affecting life, health, safety or the property of the people, town 
council may adopt emergency ordinances; provided, such ordinances shall not levy taxes, grant, 
renew or extend a franchise, or impose or change a service rate. Every emergency ordinance shall 
be enacted by the affirmative vote of at least two-thirds of the town council members present. 
An emergency ordinance is effective immediately upon its enactment without regard to any 
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reading, public hearing, publication requirements, or public notice requirements. Emergency 
ordinances shall expire automatically as of the sixty-first day following the date of enactment. 
 
Sec. 2-346. Introduction of resolutions. 
 
A voice motion is considered to be the introduction of an oral resolution which requires no written 
record other than a notation in the meeting minutes. A resolution proposed in writing shall be 
introduced in the same manner as an ordinance. 
 
Sec. 2-347. Adoption of resolutions. 
 
Written and oral resolutions may be adopted on one reading unless a public hearing is set by a 
majority of town council members present. Upon request by town council, a public hearing shall 
be advertised and held in the same manner as described in Sec. 2-344(D).  
 
Sec. 2-349. Codification of ordinances. 
 

(A) Codification of permanent ordinances required. The town clerk/treasurer shall send all 
ordinances of a general and permanent nature to the publishing company to be codified 
in the Code of Ordinances on a quarterly basis. Copies of the Code of Ordinances shall be 
made available for public inspection in the office of the town clerk/treasurer on the 
town’s website. Paper copies of the Code of Ordinances may be purchased from the town 
clerk/treasurer at a cost not to exceed $25.00. 
 

(B) Citation by reference. Any standard code of technical regulations, state statute or 
regulation, county ordinance or regulation, or rate schedule which is adopted by 
reference may be cited in the Code of Ordinances by reference and maintained in 
separate volumes. 

 
Secs. 2-350—2-400. [Reserved]
 
ARTICLE IV. COMMITTEES 
 
Sec. 2-401. Advisory committees. 
 

(A) Community Promotions and Engagement Committee 
 
(1) Established; powers and duties. The Seabrook Island Community Promotions and 

Engagement Committee is hereby established. The committee is charged with the 
following powers and duties: 

 
a. To assist with the creation, planning, preparation, promotion, execution and 

evaluation of various town-sponsored events and activities;  
 
b. To identify resources necessary to ensure the success of town-sponsored events 

and activities including, but not limited to, sponsors, vendors, suppliers, 
entertainment, crowd control and public safety;   
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c. To review and provide recommendations to town council on the procurement 

and awarding of contracts for goods and services related to town events and 
activities;  

 
d. To develop, recommend and implement strategies for engaging town residents, 

property owners, visitors and businesses;  
 
e. To provide recommendations on overall communication strategies and methods;  
 
f. To administer the town’s Community Promotions Grant program; and 
 
g. To perform such other duties which may be assigned or requested by town 

council.  
 
(2) Membership. The Community Promotions and Engagement Committee shall consist 

of five (5) members, one (1) of whom shall be a town council member appointed by 
the mayor to serve as chair of the committee. The remaining four (4) members shall 
be nominated by the chair and appointed by a majority vote of town council; 
provided, no more than two (2) town council members, including the chair, may be 
appointed as members of the committee. All members shall serve for a term of two 
(2) years, to run concurrently with the terms of the mayor and members of town 
council. Any member who resigns prior to the expiration of his or her term shall do so 
in writing to the town clerk/treasurer. Any member may be removed for cause by a 
majority vote of the town council. A vacancy shall be filled for the remainder of the 
unexpired term in the same manner as the original appointment. The mayor and any 
other town council member who is not a member of the committee may attend and 
participate in committee meetings in an advisory (ie. non-voting) capacity. 

 
(3) Meetings; quorum; rules of order; voting. The Community Promotions and 

Engagement Committee shall meet at least once per quarter at a date and time 
scheduled by the chair or a majority of the committee’s membership. All meetings 
shall be held at Town Hall, unless otherwise advertised, and shall be open to the 
public. At least three (3) members must be present to constitute a quorum, and no 
official business may be conducted without a quorum present. Except as otherwise 
required by state law or town ordinance, all proceedings of the committee shall be 
governed by Robert’s Rules of Order. Official decisions or actions by the committee 
shall require a majority vote of those members present and voting. Proxy votes shall 
not be permitted. Any member who has a direct or indirect conflict of interest in any 
matter before the committee shall be disqualified from participating in any discussion 
or decision related thereto.  

 
(4) Public notice; public records. Public notice shall be given for each meeting pursuant 

to S.C. Code 1976 Sec. 30-4-80. The town clerk/treasurer shall prepare an agenda 
containing the date, time and location of each meeting, as well as a list of items for 
action and/or discussion. The town clerk/treasurer shall act as secretary to the 
committee and shall prepare and keep written minutes of all committee meetings. 
Unless exempt by state law, all records of the Community Promotions and 
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Engagement Committee are deemed public records and shall be made available for 
inspection upon request.  

 
(B) Environment and Wildlife Committee 

 
(1) Established; powers and duties. The Seabrook Island Environment and Wildlife 

Committee is hereby established. The committee is charged with the following 
powers and duties: 

 
a. To review and provide recommendations to town council on general matters 

related to the town’s environment and wildlife; 
 
b. To periodically review and provide recommendations to town council on updates 

to the town’s beach management ordinance; 
 
c. To coordinate with outside entities, community organizations and state and 

federal agencies on issues related to the town’s environment and wildlife;  
 
d. To identify, develop and recommend programs and/or projects which enhance 

awareness, promote conservation and protect the community’s environmental 
and wildlife resources, including programs and/or projects which may be eligible 
for grant funding;  

 
e. To monitor current and proposed legislation, regulations and litigation at the 

state and federal level which may impact the town’s environment and wildlife;  
 
f. To review and provide recommendations to town council on the procurement 

and awarding of contracts for goods and services related to town’s environment 
and wildlife; and 

 
g. To perform such other duties which may be assigned or requested by town 

council.  
 
(2) Membership. The Environment and Wildlife Committee shall consist of five (5) 

members, one (1) of whom shall be a town council member appointed by the mayor 
to serve as chair of the committee. The remaining four (4) members shall be 
nominated by the chair and appointed by a majority vote of town council; provided, 
no more than two (2) town council members, including the chair, may be appointed 
as members of the committee. All members shall serve for a term of two (2) years, to 
run concurrently with the terms of the mayor and members of town council. Any 
member who resigns prior to the expiration of his or her term shall do so in writing 
to the town clerk/treasurer. Any member may be removed for cause by a majority 
vote of the town council. A vacancy shall be filled for the remainder of the unexpired 
term in the same manner as the original appointment. The mayor and any other town 
council member who is not a member of the committee may attend and participate 
in committee meetings in an advisory (ie. non-voting) capacity. 
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(3) Meetings; quorum; rules of order; voting. The Environment and Wildlife Committee 
shall meet at least once per quarter at a date and time scheduled by the chair or a 
majority of the committee’s membership. All meetings shall be held at Town Hall, 
unless otherwise advertised, and shall be open to the public. At least three (3) 
members must be present to constitute a quorum, and no official business may be 
conducted without a quorum present. Except as otherwise required by state law or 
town ordinance, all proceedings of the committee shall be governed by Robert’s Rules 
of Order. Official decisions or actions by the committee shall require a majority vote 
of those members present and voting. Proxy votes shall not be permitted. Any 
member who has a direct or indirect conflict of interest in any matter before the 
committee shall be disqualified from participating in any discussion or decision 
related thereto.  

 
(4) Public notice; public records. Public notice shall be given for each meeting pursuant 

to S.C. Code 1976 Sec. 30-4-80. The town clerk/treasurer shall prepare an agenda 
containing the date, time and location of each meeting, as well as a list of items for 
action and/or discussion. The town clerk/treasurer shall act as secretary to the 
committee and shall prepare and keep written minutes of all committee meetings. 
Unless exempt by state law, all records of the Environment and Wildlife Committee 
are deemed public records and shall be made available for inspection upon request.  

 
(C) Public Safety Committee 

 
(1) Established; powers and duties. The Seabrook Island Public Safety Committee is 

hereby established. The committee is charged with the following powers and duties: 
 

a. To develop and maintain a planning process which will result in the systematic 
preparation and continual re-evaluation and updating of all elements of the 
town’s Comprehensive Emergency Plan;  

 
b. To review and provide recommendations to town council on general matters 

related to public health and safety; 
 
c. To identify resources necessary to ensure the safety and well-being of the public; 
 
d. To coordinate with outside entities, community organizations and emergency 

service providers on issues related to emergency management and disaster 
response planning; 

 
e. To coordinate with emergency service providers including, but not limited to, law 

enforcement, fire suppression and emergency medical services, to plan for and 
respond to potentially unsafe or life-threatening situations; 

 
f. To review and provide recommendations to town council on the procurement 

and awarding of contracts for emergency-related goods and services;  
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g. To undertake public relations activities to increase the public's awareness of 
potential hazards affecting the Seabrook Island community including, but not 
limited to, hurricanes, floods, tornadoes and earthquakes; and 

 
h. To perform such other duties which may be assigned or requested by town 

council.  
 
(2) Membership. The Public Safety Committee shall consist of five (5) members, one (1) 

of whom shall be a town council member appointed by the mayor to serve as chair of 
the committee. The remaining four (4) members shall be nominated by the chair and 
appointed by a majority vote of town council; provided, no more than two (2) town 
council members, including the chair, may be appointed as members of the 
committee. All members shall serve for a term of two (2) years, to run concurrently 
with the terms of the mayor and members of town council. Any member who resigns 
prior to the expiration of his or her term shall do so in writing to the town 
clerk/treasurer. Any member may be removed for cause by a majority vote of the 
town council. A vacancy shall be filled for the remainder of the unexpired term in the 
same manner as the original appointment. The mayor and any other town council 
member who is not a member of the committee may attend and participate in 
committee meetings in an advisory (ie. non-voting) capacity. 

 
(3) Meetings; quorum; rules of order; voting. The Public Safety Committee shall meet at 

least once per quarter at a date and time scheduled by the chair or a majority of the 
committee’s membership. All meetings shall be held at Town Hall, unless otherwise 
advertised, and shall be open to the public. At least three (3) members must be 
present to constitute a quorum, and no official business may be conducted without a 
quorum present. Except as otherwise required by state law or town ordinance, all 
proceedings of the committee shall be governed by Robert’s Rules of Order. Official 
decisions or actions by the committee shall require a majority vote of those members 
present and voting. Proxy votes shall not be permitted. Any member who has a direct 
or indirect conflict of interest in any matter before the committee shall be disqualified 
from participating in any discussion or decision related thereto.  

 
(4) Public notice; public records. Public notice shall be given for each meeting pursuant 

to S.C. Code 1976 Sec. 30-4-80. The town clerk/treasurer shall prepare an agenda 
containing the date, time and location of each meeting, as well as a list of items for 
action and/or discussion. The town clerk/treasurer shall act as secretary to the 
committee and shall prepare and keep written minutes of all committee meetings. 
Unless exempt by state law, all records of the Public Safety Committee are deemed 
public records and shall be made available for inspection upon request.  

 
(D) Public Works Committee 

 
(1) Established; powers and duties. The Seabrook Island Public Works Committee is 

hereby established. The committee is charged with the following powers and duties: 
 

a. To develop, recommend, and provide oversight of an ongoing capital 
improvements plan for the town;  
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b. To review and provide recommendations to town council on major upgrades, 

expansion and improvements to the town’s road and drainage infrastructure;  
 
c. To review and provide recommendations to town council on road maintenance 

projects including, but not limited to, major repairs, rehabilitation, landscape and 
vegetation control; 

 
d. To review and provide recommendations to town council on pathway and 

greenway areas including, but not limited to, maintenance, enhancement and 
bike and pedestrian safety; 

 
e. To review and provide recommendations to town council on traffic operations 

including, but not limited to, signage, crosswalks, signals, traffic calming devices, 
lighting, and similar measures; 

 
f. To review and provide recommendations to town council on the construction and 

expansion of town buildings and other facilities, as well as major upgrades 
thereto;  

 
g. To review and provide recommendations to town council on issues related to 

surface water management; 
 
h. To review and provide recommendations to town council on major beach-related 

projects including, but not limited to, the installation and maintenance of erosion 
control devices, beach renourishment and periodic relocation of Captain Sams 
Inlet;  

 
i. To review and provide recommendations to town council on proposed plans, 

designs and architectural renderings, as well as overall project scopes and 
budgets; 

 
j. To coordinate with outside entities, community organizations, private developers 

and state and federal agencies on issues related to the town’s facilities and 
infrastructure;  

 
k. To review and provide recommendations to town council on the procurement of 

goods and services related to town facilities and infrastructure; and 
 
l. To perform such other duties which may be assigned or requested by town 

council.  
 
(2) Membership. The Public Works Committee shall consist of five (5) members, one (1) 

of whom shall be a town council member appointed by the mayor to serve as chair of 
the committee. The remaining four (4) members shall be nominated by the chair and 
appointed by a majority vote of town council; provided, no more than two (2) town 
council members, including the chair, may be appointed as members of the 
committee. All members shall serve for a term of two (2) years, to run concurrently 
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with the terms of the mayor and members of town council. Any member who resigns 
prior to the expiration of his or her term shall do so in writing to the town 
clerk/treasurer. Any member may be removed for cause by a majority vote of the 
town council. A vacancy shall be filled for the remainder of the unexpired term in the 
same manner as the original appointment. The mayor and any other town council 
member who is not a member of the committee may attend and participate in 
committee meetings in an advisory (ie. non-voting) capacity. 

 
(3) Meetings; quorum; rules of order; voting. The Public Works Committee shall meet at 

least once per quarter at a date and time scheduled by the chair or a majority of the 
committee’s membership. All meetings shall be held at Town Hall, unless otherwise 
advertised, and shall be open to the public. At least three (3) members must be 
present to constitute a quorum, and no official business may be conducted without a 
quorum present. Except as otherwise required by state law or town ordinance, all 
proceedings of the committee shall be governed by Robert’s Rules of Order. Official 
decisions or actions by the committee shall require a majority vote of those members 
present and voting. Proxy votes shall not be permitted. Any member who has a direct 
or indirect conflict of interest in any matter before the committee shall be disqualified 
from participating in any discussion or decision related thereto.  

 
(4) Public notice; public records. Public notice shall be given for each meeting pursuant 

to S.C. Code 1976 Sec. 30-4-80. The town clerk/treasurer shall prepare an agenda 
containing the date, time and location of each meeting, as well as a list of items for 
action and/or discussion. The town clerk/treasurer shall act as secretary to the 
committee and shall prepare and keep written minutes of all committee meetings. 
Unless exempt by state law, all records of the Public Works Committee are deemed 
public records and shall be made available for inspection upon request.  

 
Sec. 2-402. Special committees. 
 

(A) Authority. Town council shall have the authority to establish, by resolution, any special 
committee deemed necessary for a specific purpose and duration. A resolution 
establishing a special committee shall specify, at a minimum:  
 
(1) The purpose, powers, and duties of the special committee;  

 
(2) The number and qualifications of special committee members, as well as their 

method of appointment; 
 

(3) The duration or deadline within which the special committee shall complete its work; 
and 
 

(4) Any special rules, requirements, provisions, or directives, as deemed necessary by the 
town council.  

 
Sec. 2-403. Ad hoc committees.  
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The mayor may appoint ad hoc committees made up of town council members for any proper 
council purpose, subject to such direction and control as the mayor may provide. 
 
Secs. 2-404—2-500. [Reserved] 
 
ARTICLE V. OFFICERS AND DEPARTMENTS 
 
Sec. 2-501. Town administrator 
 

(A) Office created. Pursuant to S.C. Code 1976 Sec. 5-9-40, the office of town administrator is 
hereby established. 
 

(B) Appointment. The town administrator shall be recommended by the mayor and 
appointed by the town council.  
 

(C) Term. The town administrator shall serve at the pleasure of the mayor and town council 
for an indefinite term unless the appointment is made pursuant to a contract or 
employment agreement, in which case the contract or employment agreement shall be 
for a fixed term. 
 

(D) Compensation. The town administrator shall receive such compensation as the town 
council may determine from time to time.  
 

(E) Removal. The town administrator may be removed from office by a majority vote of town 
council. 
 

(F) Duties. The town administrator shall work under the supervision of the mayor and shall 
be responsible for the discharge of all administrative functions delegated by the mayor. 
The town administrator shall act as the zoning administrator when this position is not 
filled. 

 
Sec. 2-502. Town clerk/treasurer. 
 

(A) Office created. Pursuant to S.C. Code 1976 Sec. 5-7-220, the office of town clerk/treasurer 
is hereby established. 
 

(B) Appointment. The town clerk/treasurer shall be recommended by the mayor and 
appointed by the town council.  
 

(C) Term. The town clerk/treasurer shall serve at the pleasure of the mayor and town council 
for an indefinite term unless the appointment is made pursuant to a contract or 
employment agreement, in which case the contract or employment agreement shall be 
for a fixed term. 
 

(D) Compensation. The town clerk/treasurer shall receive such compensation as the town 
council may determine from time to time. 
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(E) Removal. The town clerk/treasurer may be removed from office by a majority vote of 
town council. 
 

(F) Duties. The duties of the clerk/treasurer shall include the following:  
 

(1) Providing notice of town council and other meetings to its members and the public; 
 

(2) Keeping and maintaining a record of all proceedings;  
 

(3) Receiving and delivering all petitions, motions, information, applications, and 
communications to the mayor and town council; 
 

(4) Preserving and making available for public inspection all papers, records, and 
documents of every description pertaining to the town, including, without limitation, 
all agendas, minutes, ordinances, resolutions, maps, contracts, agreements, deeds, 
bonds, insurance policies, and financial records of the town; 
 

(5) Issuing all notices as required by law or as directed by the mayor or town council; 
 

(6) Receiving and depositing all monies due or coming to the town and paying out monies 
as duly authorized; 
 

(7) Maintaining a current account of all monies, accounts, and inventories of town 
property, real and personal, and rendering reports thereon as directed by the mayor 
or town council; 
 

(8) Being the custodian of the town seal; and 
 

(9) Performing such other relevant duties and services as shall from time to time be 
prescribed by the mayor and/or town council.

 
Sec. 2-503. Town attorney.   
 

(A) Office created. Pursuant to S.C. Code 1976 Sec. 5-7-230, the office of town attorney is 
hereby established. 
 

(B) Minimum qualifications. The town attorney must be a member in good standing of the 
South Carolina Bar and be admitted to practice law in the state of South Carolina. 
 

(C) Appointment. After any general election, the town council shall, at the first regular 
meeting of the newly constituted council, appoint a town attorney.  

 
(D) Term. The town attorney shall serve for a term of two (2) years, to run concurrently with 

the terms of the mayor and members of town council. 
 

(E) Compensation. The town attorney shall receive such compensation as the town council 
may determine from time to time. 
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(F) Removal. The town attorney may be removed from office by a majority vote of town 
council. 
 

(G) Duties. The duties of the town attorney shall include the following: 
 
(1) Entering appearance in all actions, cases, and special proceedings and conducting all 

suits in all courts in which the town is a party; 
 

(2) Drafting and/or reviewing the drafting of all ordinances, resolutions, agreements, and 
other instruments relative to the business of the town;  
 

(3) Providing advice and opinions on questions of law when requested to do so by the 
mayor, town council or town administrator; 
 

(4) Investigating titles;  
 

(5) Attending all town council meetings when notified to do so; and 
 

(6) Performing such other relevant duties as may be required by the mayor and town 
council.  

 
Secs. 2-504—2-600. [Reserved]
 
ARTICLE VI. FINANCIAL ADMINISTRATION 
 
DIVISION 1. GENERALLY  
 
Sec. 2-601. Fiscal year.  
 
The town's fiscal year shall begin each year on January 1st and end each year on December 31st.  
 
Sec. 2-602. Annual budget.  
 

(A) Required. Pursuant to Article X, Section 7(b), of the South Carolina Constitution, the town 
council shall prepare, adopt, and maintain an annual budget which provides for sufficient 
income to meet the town’s estimated expenses for the fiscal year.  
 

(B) Preparation. No later than October 1st of each calendar year, the mayor shall prepare and 
submit to the town council a recommended budget for the upcoming fiscal year. The 
recommended budget shall include estimates of the needed and desired expenditures for 
the upcoming fiscal year as well as estimates of the revenues available to pay for them. 
The mayor may, in his or her discretion, recommend separate budgets for capital 
expenditures or other specific purposes. Upon receipt of the recommended budget, the 
town council shall review and, if desired, revise the recommended budget prior to its 
adoption.  
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(C) Adoption. The town council shall adopt an annual budget, by ordinance, prior to the 
beginning of each fiscal year. The town council may, in its discretion, adopt separate 
budgets for capital expenditures or other specific purposes. Prior to adopting the annual 
budget ordinance, the town council shall advertise and conduct a public hearing, pursuant 
to S.C. Code 1976 Sec. 6-1-80. 
 

(D) Administration.  
 
(1) Authority; limitations. Following adoption, the mayor shall be responsible for 

administration of the budget. The mayor shall have the authority to approve any 
reasonable unbudgeted expenditure that may exceed a particular budget line-item 
budget but will not cause the total annual expenditures to exceed the total amount 
of the annual budget. The mayor shall have the authority to transfer any sum from 
one budget line item to another, or from on department or division to another 
department or division; provided, however, any transfer between funds must be 
approved by the town council, and any change in the budget which would increase or 
decrease the total of all authorized expenditures must also be approved by town 
council. 
 

(2) Use of funds and excess funds. Revenues obtained from any source may be used for 
any appropriation named in the annual budget ordinance; provided, however, this 
provision shall not apply to revenues which are specifically restricted by the annual 
budget ordinance, the Town Code, the S.C. Code 1976, or any other applicable law or 
regulation. Actual revenues in excess of budgeted amounts may be administered by 
resolution of the town council.  

 
(E) Amendment. The town council may amend the annual budget from time to time. Such 

amendments shall be made by ordinance.  
 
Sec. 2-603. Expenditure of funds.  
 

(A) Responsibility. It shall be the duty of the town clerk/treasurer to prepare and issue all 
payments on behalf of the town, in accordance with approved budget allocations, 
procurement procedures, purchase authorizations, debt obligations, and other applicable 
policies and procedures. The town clerk/treasurer is also responsible for the preparation 
and payment of employee payroll. 
 

(B) Methods of expenditure. The town clerk/treasurer shall be authorized to expend town 
funds or town-controlled funds, subject to the following provisions: 
 
(1) Payroll. The town clerk/treasurer shall pay, or cause to be paid, all town employees 

for wages earned during each payroll period. Payments shall be made by direct 
deposit no later than the close of business on the 1st and 15th day of each month. 
The town clerk/treasurer shall deduct from each employee’s gross pay such taxes and 
other withholdings as may be required by federal and state taxing authorities. The 
town clerk/treasurer shall also deduct from each employee’s pay the employee’s 
share of any premiums or plan contributions for insurance, retirement, and similar 
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plans that are elected by the employee. The town clerk/treasurer shall make such 
other deductions as may be required by law or court order. 
 

(2) Expenditures of $5,000.00 or less. For expenditures of $5,000.00 or less, excluding 
those specified in subparagraph (4) below, the town clerk/treasurer may issue 
payment by any of the following methods, subject to approval by the town 
administrator: 

 
a. Bank draft; 

 
b. Check; 

 
c. Credit or debit card;  

 
d. Electronic funds transfer; and 

 
e. Petty cash (limited to expenditures of $100.00 of less). 
 

(3) Expenditures greater than $5,000.00. For expenditures greater than $5,000.00, the 
town clerk/treasurer shall issue payment by check, subject to approval by the town 
administrator. 
 

(4) Partial payments and installments. Partial payments and installments made toward a 
contract or purchase order with a total value greater than $5,000.00 shall be made 
by check, subject to approval by the town administrator.  

 
(C) Signatures required. When payment is made by check, the check shall be signed by two 

authorized parties. For purposes of this section, the term “authorized parties” shall 
include the following town officials: 
 
(1) Mayor; 

 
(2) Town council members; 

 
(3) Town clerk/treasurer; and 

 
(4) Any other individual authorized by resolution of town council to sign checks on behalf 

of the town. 
 
Sec. 2-604. Forms of payment. 
 

(A) Responsibility. Except as may otherwise be provided by state or federal law or regulation, 
the Town Code, or any other ordinance, resolution, or regulation of the town, it shall be 
the duty of the town clerk/treasurer to receive all fees for town licenses and permits, and 
all claims and accounts that may be due and payable to the town and shall deposit all 
monies belonging to the town in such bank(s) as the town council may direct. 
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(B) Methods of payment. The town clerk/treasurer may accept payments made by any of the 
following methods: 

 
(1) Bank draft; 

 
(2) Cash; 

 
(3) Check; 

 
(4) Credit or debit card; 

 
(5) Electronic funds transfer; and 

 
(6) Money order. 

 
(C) Agreement for services. The town clerk/treasurer is authorized to determine the specific 

credit cards, bank cards, and electronic transfers that will be accepted as provided in this 
section and, subject to approval by the town administrator, may enter into a contract or 
service agreement with a bank or credit card vendor for the acceptance of credit and debit 
cards. 
 

(D) Fees and service charges. In order to offset charges incurred by the town, the town 
clerk/treasurer may impose and collect the following fees: 

 
(1) Convenience fee. The town clerk/treasurer may collect a fee, not to exceed 4%, on 

any payment made by credit or debit card. The purpose of this fee is to recoup the 
actual payment processing charges incurred by the town. 
 

(2) Returned check fee. The town clerk/treasurer may collect a $25.00 fee for any check, 
draft, or other written order which is returned unpaid by the financial institution upon 
which the check was drawn. This fee shall be in addition to any other remedy allowed 
by law.  

 
Sec. 2-605. Monthly financial statements required; posting.  
 
The town clerk/treasurer shall keep an itemized account of all receipts and disbursements and 
shall prepare, or cause to be prepared, statements of such accounts on a monthly basis. Monthly 
financial statements shall be made available to the mayor and town council no later than the 
fourth Monday of each month. Monthly financial reports shall also be made available for public 
inspection in the office of the town clerk/treasurer and by posting on the town website. 
 
Sec. 2-606. Annual audit.  
 

(A) Required. The town council shall provide for an annual independent audit of all financial 
records and transactions of the town and any agency funded in whole by the town. Such 
audit shall be made by a certified public accountant or firm of such accountants who have 
no personal interest, direct or indirect, in the fiscal affairs of the town government or any 
of its officers.  
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(B) Public record. Upon completion, the annual audit report shall be made available for public 

inspection in the office of the town clerk/treasurer and by posting on the town website.  
 

(C) Filing requirement. The town clerk/treasurer shall file copies of the annual audit report 
with all agencies and departments as required by law, including, without limitation, the 
South Carolina Revenue and Fiscal Affairs Office and South Carolina State Treasurer’s 
Office.  

 
Sec. 2-607. Investment policy.  
 

(A) Authority.  
 

(1) State delegation. Subject to the requirements and limitations of S.C. Code 1976 Secs. 
6-5-10, 6-6-30, and 11-1-60, the town council maintains the authority to invest money 
subject to its control and jurisdiction into certain financial instruments expressly 
authorized by law.  

 
(2) Investment approval. Funds which are subject to the town’s control and jurisdiction 

shall not be invested unless the investment is authorized by town council resolution. 
A resolution authorizing the investment of town funds shall include, at a minimum, 
the amount to be invested, the investment type and description, the term of the 
investment, and the funding source(s) to be used to make the investment. 

 
(3) Management responsibility. Management of the town’s investment programs is 

delegated to the town clerk/treasurer. As administrator of the town’s financial 
program, the town clerk/treasurer is assigned full discretionary management of the 
town’s investments and shall report all transactions directly to the mayor and town 
administrator in a timely manner. The town clerk/treasurer shall maintain all written 
agreements, wire transfer agreements, banking service contracts, and 
collateral/depository agreements.  

 
(4) Authorization. No person may knowingly invest town funds except as provided for in 

this section. 
 

(B) Policy objectives. The primary objectives of the town’s investment activities are, in order 
of priority: 

 
(1) Safety. Safety of principal is the foremost objective of the investment program. 

Investment of town funds shall be undertaken in a manner that seeks to ensure the 
preservation of capital in the overall portfolio. The town shall seek to safeguard 
principal by a careful examination of credit risk and market risk of individual 
investments. 
 
a. Credit risk. The risk of loss due to failure of an issuer of a security shall be 

mitigated by investing in safe institutions and by diversifying funds so that the 
failure of any one issuer would not unduly harm the town’s principal. 
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b. Market risk. The risk of market value fluctuations due to overall changes in the 
general level of interest rates shall be mitigated by limiting the weighted average 
maturity of the town’s fund to less than five years. 

 
(2) Liquidity. The town’s investment portfolio shall remain sufficiently liquid to enable 

the town to meet all operating expenditure requirements which might be reasonably 
anticipated. 
 

(3) Return on investment. The town’s investment portfolio shall be designed with the 
objective of attaining a benchmark rate of return throughout budgetary and 
economic cycles taking into consideration the town’s investment risk constraints and 
the cash flow characteristics of the portfolio. Whenever possible, consistent with risk 
limitations and prudent investment principles, the town shall strive to achieve returns 
at the market average rate of return for each investment type. 

 
(C) Ethics and conflicts of interest. All persons involved in the investment process shall refrain 

from personal financial activities that could conflict with proper execution of the town’s 
investment program, or which could impair their ability to make impartial investment 
decisions. All financial interests in financial institutions and/or investments that are, or 
could be, perceived as a conflict of interest in making impartial investment decisions shall 
be immediately reported to the mayor and town administrator upon recognition of 
occurrence. 
 

(D) Authorized investments. 
 
(1) From the town's perspective, special care must be taken to ensure that the list of 

instruments includes only those allowed by law and those that local investment 
managers are trained and competent to handle. No public deposit shall be made 
except in a qualified public depository as established by state law. The town 
clerk/treasurer shall not give full discretionary authority to external investment 
managers. The town clerk/treasurer shall not use external investment managers to 
purchase or sell securities or manage the town's portfolio unless specifically approved 
by the town council with a contract signed by the mayor and reviewed by the town 
attorney. 
 

(2) Pursuant to S.C. Code 1976 Sec. 11-1-60, the town may invest money subject to its 
control and jurisdiction in the shares of any federal savings and loan association or in 
the shares of any building and loan association organized and existing under the laws 
of this state when such shares are insured by the Federal Deposit Insurance 
Corporation (FDIC) and also in bonds or debentures issued by any federal home loan 
bank or in the consolidated bonds or debentures issued by the Federal Home Loan 
Bank Board. 
 

(3) S.C. Code 1976 Sec. 6-5-10, limits the investment vehicles available to local agencies. 
The town’s investment policy further restricts the permitted investments to those 
listed below: 
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a. Obligations of the United States and its agencies, the principal and interest of 
which is fully guaranteed by the United States, including United States Treasury 
Bills, Notes and Bonds or those for which the full faith and credit of the United 
States are pledged for payment of principal and interest. Offerings must be A-
rated or better. 
 

b. Federal agency or United States government sponsored securities, including 
those issued by or fully guaranteed as to principal and interest by federal agencies 
or United States Government sponsored enterprises. Obligations in this category 
referred to as "federal agencies" include, but are not limited to, issues by the 
Government National Mortgage Association, Federal Mortgage Association, and 
Federal Home Loan Mortgage Corporation. Offerings must be A-rated or better. 
 

c. Savings and loan associations, to the extent that the same are insured by an 
agency of the federal government. Offerings must be A-rated or better. 
 

d. Certificates of deposit. Certificates of deposit are fixed-term investments that are 
required to be collateralized depending on the specific security pledged as 
security. The town shall deposit funds only with financial institutions that operate 
in the United States of America. The Federal Deposit Insurance Corporation (FDIC) 
must insure these institutions. 
 

e. General obligations of any of the counties, political subdivisions or municipal 
corporations of any state of the United States of America. Offerings must be A-
rated or better. 
 

f. Revenue bonds of any of the counties, political subdivisions or municipal 
corporations of any state of the United States of America, if the statute pursuant 
to which such revenue bonds are issued shall declare them to be legal 
investments. Offerings must be A-rated or better. 
 

g. Stable value money market mutual funds. These types of investments are to be 
used primarily as overnight or short-term sweep accounts for interest and 
maturities with the town's custodial agent and the town's bank accounts. 
 

h. S.C. Code Sec. 6-6-30, allows for the sale of investments within the State of South 
Carolina Local Government Investment Pool to all political subdivisions with 
consent of the governing bodies. Money invested with SCLGIP is pooled with state 
money in order to earn the maximum rate of return possible in a manner 
consistent with sound investment practices. 

 
(E) Collateralization. Pursuant to S.C. Code 1976 Sec. 6-5-15, depositories have duties and 

responsibilities toward public monies on deposit that may differ from their duties relative 
to nonpublic funds. South Carolina law requires public funds to be collateralized; that is, 
the depository must secure its public fund accounts by maintaining with the agent of the 
depository securities having a market value consistent with the current state's policy. If a 
depository uses mortgage-backed securities as collateral for public funds, the market 
value of the securities must be consistent with the state's requirement. An independent 
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third party with whom the entity has a current custodial agreement must always hold 
collateral. A clearly marked evidence of ownership, or a “safekeeping receipt,” must be 
supplied to the town and retained in the office of the town clerk/treasurer. 
 

(F) Safekeeping and custody. 
 
(1) Delivery vs. payment. All trades of marketable securities shall be executed by delivery 

vs. payment (DVP) to ensure that securities are deposited in an eligible financial 
institution prior to release of the town funds. 

 
(2) Safekeeping. Securities shall be held by an independent third-party custodian 

selected by the town. The custodian shall provide safekeeping receipts in the town’s 
name and provide an annual financial report. 

 
(G) Diversification. 

 
(1) Purpose. The purpose of diversification is to reduce overall portfolio risk while 

attaining benchmark average return. Diversification is intended to prevent over 
concentration in a specific maturity sector and prevent reliance on riskier 
instruments. 

 
(2) The town shall seek to diversify its investments by security type and institution. With 

the exception of U.S. Treasury securities and the State of South Carolina Local 
Government Investment Pool, no more than 50% of the town’s total investment 
portfolio shall be invested in a single security type, and no more than 10% of the 
town’s total investment portfolio shall be invested in any specific security. 

 
(H) Maturities. To protect public funds from market yield losses resulting from rising interest 

rates, the town shall limit the maximum term of maturity. To the extent possible, the 
town shall attempt to match its investments with anticipated cash flow requirements. In 
order to maintain liquidity, no more than 70% of the portfolio shall have a maturity in 
excess of one year. Unless matched to specific cash flow, the town shall not directly invest 
in securities maturing more than five years from the date of purchase. 
 

(I) Internal controls.  
 
(1) The Town clerk/treasurer is responsible for ensuring compliance with the town’s 

investment policies as well as for establishing systems of internal control to ensure 
that the assets of the town are protected from loss, theft, or misuse and to regulate 
the activities of delegated appointees. 
 

(2) The internal control's structure shall address the following points: 
 

a. Custodial safekeeping; 
 

b. Avoidance of physical delivery of securities; 
 

c. Clear delegation of authority to appointees; 
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d. Written confirmation of transactions for investments and wire transfers; and 

 
e. Assurance by the town’s external auditor that the portfolio complies with 

applicable policies and procedures during the annual independent audit. 
 

(J) Performance standards.  
 

(1) Objective. The investment portfolio shall be designed with the objective of obtaining 
a rate of return throughout budgetary and economic cycles, commensurate with the 
investment constraints herein and the cash flow needs of the town. 

 
(2) Market yield (benchmark). While the investment policy is designed to provide control, 

the yield objective is also important. The town's investment strategy is active. The 
town clerk/treasurer shall identify a comparable benchmark for each type of 
investment within the town's investment portfolio to determine whether proper 
market yields are being achieved. Given the strategy, the town shall strive to achieve 
returns at the market-average rate of return. The market-average of return is 
generally defined as the average return on three-month U.S. Treasury Bills, or the 
South Carolina Local Government Investment Pool administered by South Carolina 
State Treasurer. These indices are considered benchmarks for lower risk investment 
transactions and comprise a minimum standard for the portfolio's rate of return. The 
investment program shall seek to augment returns above this threshold, consistent 
with authorized type, maturity, collateralization, and diversification limitations 
identified herein. 

 
(K) Reporting.  

 
(1) Quarterly and annual reporting. The town clerk/treasurer shall provide the mayor and 

town council with quarterly updates on the town's overall investment performance. 
The town council shall annually review the town clerk/treasurer's overall 
administration of the town's investment program in conjunction with the annual 
audit. 

 
(2) Audit reporting. The town’s annual audit report should contain the following 

information that is subject to this investment policy: 
 

a. The type of investment, name of the issuer, date of maturity, par, and cost in each 
investment; 
 

b. The weighted average maturity of the investments; 
 

c. Coupon, discount, or earnings rate; 
 

d. Par value, amortized book value, and market value; 
 

e. Percentage of the portfolio represented by each investment category;  
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f. A description of the compliance with the statement of investment policy; and 
 

g. Such other information which, in the opinion of the independent auditor, shall be 
necessary and proper to ensure compliance with current disclosure guidelines, as 
promulgated by the Government Standards Accounting Board (GASB). 

 
Sec. 2-608. Fund balance policy.  
 

(A) Purpose. The town council hereby enacts the following policy in an effort to ensure 
financial security through the maintenance of a healthy reserve fund that guides the 
creation, maintenance, and use of resources for financial stabilization purposes. The 
town’s primary objective is to maintain a prudent level of financial resources to protect 
against service reductions and/or rate and fee increases due to temporary revenue 
shortfalls or unpredicted one-time expenditures. The town also seeks to maintain the 
highest possible credit ratings which are dependent, in part, upon the town’s 
maintenance of a healthy fund balance. 
 

(B) Definitions. For purposes of this section, the following definitions shall apply.  
 

(1) Fund balance. Fund equity at the governmental fund financial reporting level is 
classified as “fund balance.” Fund balance is reported in the governmental funds 
financial statements and generally represents the difference between current assets 
and current liabilities. Fund balance classifications represent a hierarchy based 
primarily on the extent to which the town is bound to honor constraints on specific 
purposes for which amounts in those funds can be spent. Fund balances are classified 
as follows: 

 
a. Non-spendable fund balance. Fund balances are classified as non-spendable 

when amounts cannot be spent because they are either: i) in non-spendable 
form, or ii) they are legally or contractually required to be maintained intact. The 
town includes items that are not expected to be converted to cash such as 
inventories and prepaid amounts. 
 

b. Restricted fund balance. Fund balances are reported as restricted when their use 
is restricted for specific purposes including: i) constraints on funds externally 
imposed by creditors, grantors, contributors, or laws or regulations of other 
governments, or ii) constraints imposed by law through constitutional provisions 
or enabling legislation. 
 

c. Committed fund balance. Fund balances are reported as committed if their use is 
for a specific purpose as approved by formal action of the town council (majority 
vote). Amounts committed cannot be used for any other purpose unless the town 
council removes or changes the specific use by approving such action through 
resolution at a town council meeting. Budget resolutions are considered a plan 
for specific use. 
 

d. Assigned fund balance. Fund balances are reported as assigned when constrained 
by the town’s intent to use the funds for specific purposes that are neither 
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restricted nor committed. Assigned fund balance includes: i) all remaining 
amounts (except negative balances) reported in governmental funds, other than 
the General Fund, that are not classified as nonspendable, restricted, or 
committed, ii) amounts in the General Fund intended for a specific use identified 
by either the mayor or town clerk/treasurer, and iii) amounts appropriated to 
eliminate a projected budget deficit in the subsequent year. 
 

e. Unassigned fund balance. Fund balances are reported as unassigned when the 
balances do not meet any of the above four criterion for classification. The Town 
reports positive unassigned fund balance in only the general fund. Negative 
unassigned fund balances may be reported in all governmental funds. 

 
(C) Appropriate level.  

 
(1) Unassigned fund balance.  

 
a. Background. In February 2009, the Governmental Accounting Standards Board 

(GASB) issued GASB Statement No. 54, Fund Balance Reporting and Governmental 
Fund Type Definitions. In that statement, the GASB recommended “…at a 
minimum, that general-purpose governments, regardless of size, maintain 
unrestricted fund balance in their general fund of no less than two months of 
regular general fund operating revenues or regular general fund operating 
expenditures.” In its publication entitled Fund Balance Guidelines for the General 
Fund, the Government Finance Officers Association (GFOA) further 
recommended that “The adequacy of unrestricted fund balance in the general 
fund should take into account each government’s own unique circumstances. For 
example, governments that may be vulnerable to natural disasters, more 
dependent on a volatile revenue source, or potentially subject to cuts in state aid 
and/or federal grants may need to maintain a higher level in the unrestricted fund 
balance.” Given the town’s susceptibility to natural disasters and its limited 
revenue sources, the town council believes it is appropriate to establish and 
maintain a higher threshold for its unassigned fund balance than that 
recommended by GASB.  
 

b. Minimum level. The town’s minimum unassigned fund balance shall be the 
greater of 50% of the current year’s budgeted general fund operating 
expenditures, or $500,000.00.  
 

c. Maximum level. The town’s maximum unassigned fund balance shall be 100% of 
the current year’s budgeted general fund operating expenditures. 

 
(2) All other fund balance types. No minimum or maximum fund balance shall be 

required, unless required by law.  
 

(D) Use of fund balance. 
 

(1) Spending prioritization. For purposes of fund balance disbursement, unless otherwise 
approved by the town council, the town shall expend restricted fund balance when 
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an expenditure is incurred for which both restricted and unrestricted fund balance is 
available. Next, the town shall expend committed fund balance when an expenditure 
is paid for which unrestricted fund balance is available. The town would next disburse 
fund balance assigned for purposes of the fund before disbursing other assigned fund 
balance amounts. In the general fund, the town would disburse unassigned fund 
balance prior to disbursing fund balance assigned for financial policy reserve levels or 
amounts assigned to eliminate subsequent year’s budget deficit. 
 

(2) Spending of unassigned fund balance. The town council understands that 
circumstances may exist that warrant the town use funds from the unassigned fund 
balance on a temporary basis. The town council has established the following 
instances where it may elect to use these funds, even if such use decreases the fund 
balance below the minimum percentage established by this policy: 

 
a. An economic downturn which results in actual revenues being below budgeted 

revenues; 
 

b. Unexpected and unappropriated costs to service and maintain current town 
operations; 
 

c. Unexpected and non-budgeted costs related to emergencies, natural disasters, 
and/or litigation; 
 

d. Grant matching; 
 

e. Early retirement of debt; 
 

f. To cover deficits in other funds due to a shortfall in budgeted revenues; and 
 

g. Capital asset acquisition, construction, and improvement projects. 
 

(E) Replenishment.  
 

(1) Plan required. If the unassigned fund balance is depleted below the minimum policy 
level, the town administrator, with consultation from the town clerk/treasurer, shall 
develop a plan to replenish the unassigned fund balance to the minimum level. The 
plan must be approved by resolution of the town council and may include, as 
necessary, recommendations for rate and/or fee adjustments, expenditure 
reductions, transfers from other unrestricted funds, and the use of year-end budget 
surpluses. The plan should be reviewed and modified on an annual basis until the 
minimum policy level is achieved. Any increase in discretionary expenditures should 
be limited until the unassigned fund balance is restored to the minimum policy level.  
 

(2) Time. The town shall endeavor to replenish the unassigned fund balance to the 
minimum policy level within three years of use.  

 
(F) Unassigned fund balance above formal policy requirement. If, upon completion of the 

annual audit, the unassigned fund balance exceeds the maximum policy level, the town 
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council may designate or expend such excess funds for capital projects, debt reduction, 
emergency reserves, and other non-recurring uses deemed appropriate. 

 
Secs. 2-609—2-620. [Reserved] 
 
DIVISION 2. PURCHASING REQUIREMENTS 
 
Sec. 2-621. Authority and purpose. 
 

(A) State law reference. This division is adopted pursuant to and in compliance with S.C. Code 
1976 Sec. 11-35-5320, and S.C. Code Ann. Regs. 19-445.2155. 

 
(B) Purpose. The purpose of this division is to maximize the purchasing value of public funds, 

to provide safeguards for maintaining quality and integrity within the procurement 
system, and to provide for the fair and equitable treatment of all parties in the 
procurement process. 

 
Sec. 2-622. Definitions. 
 

(A) As used in this division, the following definitions shall apply: 
 

(1) “Invitation for bids” or “IFB” means a written or published solicitation issued by the 
procurement officer for bids to contract for the procurement or disposal of stated 
supplies, services, information technology, or construction, which will ordinarily 
result in the awarding of a contract or purchase order to the responsible bidder 
making the lowest responsive bid. 

 
(2) “Most advantageous” means an offer, proposal, or response  which has been judged 

by the town to be most beneficial based on the evaluation criteria contained within 
the RFP. In addition to cost, the evaluation criteria may include other factors, 
including, but not limited to:  

 
a. The vendor’s qualifications to provide the goods or services;  
 
b. The vendor’s approach to providing the goods or services; 
 
c. The vendor’s sufficiency of financial resources;  
 
d. The vendor’s ability to deliver the goods or services in a timely manner; 
 
e. The vendor’s quality of workmanship; 
 
f. The vendor’s character, integrity, judgment, reputation, and experience; 
 
g. The vendor’s history of satisfactory performance with similar projects; and 
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h. The vendor’s knowledge of, and ability to comply with, associated legal or 
regulatory requirements.  

 
(3) “Procurement” means the process and procedure for buying, purchasing, renting, 

leasing, or otherwise acquiring any supplies, services, information technology, or 
construction. It also includes all functions that pertain to the obtaining of any supply, 
service, information technology, or construction, including the description of 
requirements, selection, and solicitation of sources, preparation and award of 
contracts, and all phases of contract administration. 

 
(4) “Procurement officer” means the person who is authorized by the town to administer 

the procurement of all supplies, services, information technology, and construction, 
as well as the management and disposal of surplus supplies and equipment, in 
accordance with the provisions of this division. The procurement officer shall act 
under the direction of the mayor and shall organize and execute all procurement 
activities for the town as set forth in this division. For purposes of this division, the 
town administrator is designated as the procurement officer for the town.  

 
(5) “Professional services” means unique, technical, and/or infrequent functions 

performed by an independent contractor qualified by education, experience, and/or 
technical ability to provide services. In most cases, these services are of a specific 
project nature, and are not a continuing, ongoing responsibility of the town. The 
services rendered are predominately intellectual in character even though the 
contractor may not be required to be licensed. Professional service engagements may 
involve partnerships, corporations, or individuals. Examples of professional services 
may include, but are not limited to, accountants, architects, attorneys, auditors, 
biologists, engineers, environmental consultants, financial advisors/planners, land 
use planners, management consultants, marketing and advertising services, 
physicians, and real estate appraisers. 

 
(6) "Request for proposals" or “RFP” means a written or published solicitation issued by 

the procurement officer for proposals to provide supplies, services, information 
technology, or construction which ordinarily results in the awarding of a contract to 
the responsible offeror whose proposal is deemed to be most advantageous to the 
town based on the evaluation criteria contained within the RFP.  

 
(7) “Request for qualifications” or “RFQ” means a written or published solicitation issued 

by the procurement officer for the purpose of obtaining qualification and 
performance data from vendors, including, but not limited to, financial capability, 
reputation, experience, and competency, which will ordinarily result in the 
subsequent issuance of an IFB or RFP to a “short list” of vendors deemed qualified by 
the town.  

 
(8) "Responsible bidder or offeror" means a vendor who is determined by the town to 

have the capability in all respects to perform fully the contract requirements, and the 
integrity and reliability which will assure good faith performance which may be 
substantiated by past performance. 

 

51



(9) “Responsive bidder or offeror” means a vendor who has submitted a bid or proposal 
which conforms in all material aspects to the invitation for bids, request for proposals, 
or request for qualifications. 

 
(10) “Successful bidder” means the vendor whose bid or proposal has been selected as 

the “lowest responsible” or “most advantageous,” depending on the procurement 
method used. 

 
(11) “Surplus property” means any materials, supplies, equipment, or other goods which, 

in the opinion of the procurement officer, have no further beneficial usefulness to the 
town or cannot economically be made useful to the town.  

 
(12) “Vendor” means a person, company, or firm who sells goods or services.  

 
Sec. 2-623. Compliance with other laws and regulations.  
 

(A) State and federal law supersedes. Nothing in this division shall prevent any town official 
or employee from complying with the terms and conditions of state or federal laws and/or 
regulations which may be applicable, including those which may be less restrictive than 
the policies and procedures contained herein.  

 
(B) Other requirements. Procurement which involves the expenditure of federal assistance, 

contract funds, or any grants, gifts, or bequests, shall comply with such federal and state 
laws and authorized regulations as are mandatorily applicable, regardless of whether they 
are presently reflected in this division.  

 
Sec. 2-624. Ethical procurements.  
 

(A) Applicability of State Ethics Act. The requirements of Title 8, Chapter 13 (Ethics, 
Government Accountability and Campaign Reform Act), of the S.C. Code 1976, shall be 
complied with and observed in all actions involving the procurement of goods and 
services. Any willful violation of this section shall constitute malfeasance in office, and any 
officer or employee of the town found guilty thereof shall thereby forfeit his or her office 
or position. 

 
(B) Good faith. Every contract or duty imposes an obligation of good faith in its negotiation, 

performance, or enforcement. As used in this division, the term "good faith" means 
honesty in fact in the conduct or transaction concerned and the observance of reasonable 
commercial standards of fair dealing. 

 
(C) Voidability of contracts. Any violation of this section with the knowledge, whether 

expressed or implied, of the vendor contracting with the town shall render the contract 
voidable by the town administrator or the town council. 

 
Sec. 2-625. Procurement limitations and authorization.  
 

(A) Procurement policy. It is the town’s policy to develop competition to ensure maximum 
purchasing value for all procurement activities. The procurement officer shall have the 
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discretion to use a more stringent purchasing procedure if he or she determines that 
doing so would better serve the town’s interest. When deemed appropriate, the 
procurement officer may utilize the services of advisory committees and/or outside 
consultants to assist with the preparation of IFB’s, RFP’s and RFQ’s; the review and 
evaluation of bids, proposals, and qualifications; and the review, negotiation, and 
awarding of contracts and purchase orders. No contract or purchase order may be 
subdivided to avoid the requirements of this section. 

 
(B) Purchasing procedures. The procurement of goods and services shall be executed as 

follows: 
 

(1) Under $5,000.00: Open Market.  
 

a. Competitive bidding is not required. 
 
b. The procurement officer shall have the authority to purchase goods and services 

on the open market using a reasonable effort to obtain pricing at or below 
prevailing market rates. 

 
(2) $5,000.00 to $24,999.99: Written Quotes.  
 

a. Competitive bidding shall be required. The procurement officer shall solicit 
written quotes from at least three vendors.  

 
b. If the purchase was specifically budgeted in the current fiscal year budget and the 

lowest responsible bid is less than or equal to the amount budgeted, the 
procurement officer shall have the authority to award a contract or purchase 
order to the successful bidder. 

 
c. If the purchase was not specifically budgeted in the current fiscal year budget or 

the lowest responsible bid exceeds the amount budgeted, the procurement 
officer shall obtain prior approval from the mayor, subject to the limitations 
contained in Sec. 2-602(D)(1), before awarding a contract or purchase order to 
the successful bidder.  

 
(3) $25,000.00 to $49,999.99: Informal Solicitations for Bids or Proposals. 
 

a. Competitive bidding shall be required. The procurement officer shall issue a 
written IFB or RFP, depending on the procurement method used. The 
procurement officer shall solicit written bids or proposals from at least three 
vendors. 

 
b. The procurement officer shall review and evaluate all bids or proposals in a timely 

manner and shall recommend a successful bidder to the mayor. 
 
c. Subject to the limitations contained in Sec. 2-602(D)(1), the mayor shall have the 

authority to award a contract or purchase order to the successful bidder.  
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(4) $50,000.00 or Greater: Formal Solicitations for Bids or Proposals. 
 

a. Sealed, competitive bidding shall be required.  
 

1. Invitation. The procurement officer shall issue a written IFB or RFP, depending 
on the procurement method used. The procurement officer may, at his or her 
discretion, issue a written RFQ for the purpose of identifying a “short list” of 
pre-qualified vendors prior to the issuance of an IFB or RFP. Bid packages shall 
be advertised in a newspaper of general circulation within the town, on the 
South Carolina Business Opportunities (SCBO) website, and on the town’s 
website, at least ten (10) days prior to the due date, except in cases with 
extraneous time constraints. Additional methods of notification may be used 
at the discretion of the procurement officer.  

 
2. Bid package. At a minimum, the bid package shall contain the following: 

 
i. Instructions for completing and submitting a sealed bid or proposal, 

including the deadline for the receipt of all bids; 
 
ii. A detailed description of the goods or services to be purchased; 
 
iii. An explanation of the criteria to be used in the evaluation of bids and 

proposals; 
 
iv. Whether a bid security is required and the amount of same;  
 
v. The date, time and location of the bid opening; and 
 
vi. Any other items or information deemed appropriate by the procurement 

officer. 
 

3. Bid security. When deemed necessary by the procurement officer, a bid 
security, not to exceed five percent (5%) of the total bid amount, shall be 
required. A successful bidder shall forfeit his or her bid security upon failure 
to enter into a contract with the town within ten (10) days after the issuance 
of a notice of award; provided, however, the town, in its sole discretion, may 
waive or reduce this forfeiture.  

 
4. Submission and sealing. Bids shall be received by the procurement officer at 

the designated location no later than the date and time specified in the 
invitation. Late bids shall not be accepted. Bids shall be securely sealed in an 
envelope and shall be identified on the envelope in accordance with 
instructions contained in the bid package. 

 
5. Opening. Bids shall be opened and read publicly at the date, time, and 

location specified in the bid package. 
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6. Tabulation. A tabulation of all bids received shall be available for public 
inspection. 

 
7. Rejection of bids. The procurement officer shall have the authority to reject 

all bids, or parts of bids, when the public interest will be served thereby. 
 
8. Bidders in default to the town. The procurement officer shall have the 

authority to reject bids from any vendor who is delinquent in the payment of 
taxes, license fees or other monies due to the town. 

 
9. Review and recommendation of bids. The procurement officer shall review 

and evaluate all bids or proposals in a timely manner and shall recommend a 
successful bidder to the mayor. The mayor shall review the procurement 
officer’s recommendation and submit a final recommendation of the 
successful bidder to the town council.  

 
10. Award. The town council shall have the authority to award a contract or 

purchase order to the successful bidder.  
 

b. Performance bonds. The procurement officer shall have the authority to require 
a performance bond before entering into any contract. Where required, a 
performance bond shall be in such form and amount as the procurement officer 
shall find reasonably necessary to protect the best interests of the town. 

 
c. Exception for construction contracting administration. Notwithstanding the 

preceding, procurements involving construction may use a construction 
contracting administration method which is most advantageous to the town and 
will result in the most timely, acceptable quality, economical, and successful 
completion of the construction project. Any request to use an alternate form of 
construction contracting administration for a particular construction project must 
receive prior approval by the town council.  

 
(C) Exceptions. Exceptions to bidding include the sole source, professional services, 

emergency procurements, purchasing cooperatives, and critical procurements as defined 
below. 

 
(1) Sole source. Sole source procurement is acceptable when, after a good faith review 

of all possible sources, it is determined by the procurement officer that there is only 
one viable source from which to obtain the goods or services. Sole source 
procurements shall be executed as follows: 

 
a. For goods and services with an estimated value of less than $50,000.00, the 

procurement officer shall submit a written request to the mayor outlining the 
justification for sole source procurement. Subject to the limitations contained in 
Sec. 2-602(D)(1), the mayor shall have the authority to approve the sole source 
procurement if he or she deems the request to be justified.  
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b. For goods and services with an estimated value of $50,000.00 or greater, the 
procurement officer shall submit a written request to the mayor outlining the 
justification for sole source procurement. If the mayor determines that the sole 
source procurement is justified, he or she shall submit the request to the town 
council for consideration. Town council shall have the authority to approve the 
sole source procurement. 

 
(2) Professional services. Contracts for the procurement of professional service are 

exempt from the provisions of this ordinance. Such contracts may be negotiated on a 
fee basis rather than competitive bidding. Subject to the limitations contained in Sec. 
2-602(D)(1), the mayor shall have the authority to approve professional service 
contracts with a value of less than $50,000.00. All other professional service contracts 
shall be approved by the town council.  

 
(3) Emergency procurements. Notwithstanding the requirements of this division, the 

mayor may make, or authorize others to make, emergency procurements where 
there exists a threat to public health, welfare, or safety under emergency conditions; 
where normal daily operations are affected or in jeopardy; or when a critical situation 
exists where time does not permit for ordinary solicitation or re-solicitation.  

 
(4) Purchasing cooperatives. In the event the town is eligible to purchase goods or 

services through a “term” contract or purchasing cooperative offered by the State of 
South Carolina or any of its agencies, Charleston County or other South Carolina 
Counties, the Municipal Association of South Carolina or other South Carolina 
municipalities, the U.S. General Services Administration, or other similar public 
entities, the procurement officer may purchase such goods and services under the 
“term” contract or purchasing cooperative without seeking competitive bids or 
proposals; provided, however, if the purchase was not specifically budgeted in the 
current fiscal year budget or the purchase price exceeds the amount budgeted, the 
procurement officer shall obtain prior approval from the mayor, subject to the 
limitations contained in Sec. 2-602(D)(1), before purchasing the goods or services.  

 
(5) Purchase and sale of real property. 
 

a. When the town desires to purchase real property for public use, the following 
procedures shall be followed: 

 
1. The property shall be appraised by a licensed South Carolina certified general 

real estate appraiser. 
 

2. The mayor, or an individual designated by the mayor, may commence 
contractual negotiations to purchase the property. 
 

3. Contractual negotiations may be discussed with town council in executive 
session, as provided for by the South Carolina Freedom of Information Act. 
 

4. Town council shall make the final determination as to whether to contract for 
purchase of the property. 
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b. When the town desires to sell surplus real property, the following procedures 

shall be followed: 
 

1. The property shall be appraised by a licensed South Carolina certified general 
real estate appraiser. 
 

2. Contiguous property owners shall be informed of the town’s intent to sell the 
property and shall be afforded the opportunity to negotiate a contract to 
purchase the property. 
 

3. If more than one of the contiguous property owners desires to purchase the 
property, the mayor, or an individual designated by the mayor, may 
commence contractual negotiations for the sale of the property to the 
contiguous property owner making the highest offer above the appraised 
value. 
 

4. If none of the contiguous property owners desire to purchase the property or 
a contract with a contiguous property owner is not successfully negotiated, 
the procurement officer shall solicit offers to purchase the property by issuing 
an IFB. 
 

5. The mayor, or an individual designated by the mayor, may commence 
contractual negotiations with the highest bidder. 
 

6. Contractual negotiations may be discussed with town council in executive 
session, as provided for by the South Carolina Freedom of Information Act. 
 

7. Town council shall make the final determination as to whether to contract for 
the sale of the real property. 

 
c. The procedures for the purchase of real property shall not apply to the acquisition 

of real property to be used by the town for pump stations, lift stations, pressure 
reducing valve sites, public streets, water lines, sanitary sewer lines, storm 
drainage lines, monitoring sites, mitigation sites, stormwater projects, and utility 
easements. 

 
Sec. 2-626.  Protest procedures and remedies. 
 

(A) Any prospective bidder, offeror, or contractor who is aggrieved in connection with the 
solicitation of a contract may protest to the procurement officer. No other person or 
entity shall have right of action resulting from any alleged violation of this ordinance and 
there is no implied right to protest or right of action for any other person or entity. Any 
such protest must be delivered in writing within five (5) business days of the issuance of 
the IFB or RFP, or within five (5) business days of the issuance of any amendment thereto 
if the amendment is at issue. 
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(B) Any actual bidder, offeror, contractor, or subcontractor who is aggrieved in connection 
with the intended award or award of a contract may protest to the procurement officer. 
Any such protest must be delivered in writing within five (5) days of the date the notice 
of award or intent to award is issued by the procurement officer. 

 
(C) A protest must set forth all specific grounds of protest in detail and explain the factual 

and legal basis for each issue raised. 
 
(D) The procurement officer may conduct any inquiries or conduct any hearings he or she 

deems necessary to reach his or her decision. 
 
(E) Within ten (10) days of receipt of the written protest, the procurement officer shall issue 

his or her decision in writing and send copies to all parties to the protest. 
 
(F) If the procurement officer finds in favor of the protestant, he or she may award the 

protestant its documented bid preparation costs and other damages, not to exceed a total 
of $5,000.00. 

 
(G) Contracts shall not be stayed pending the decision of the procurement officer. The 

protestant's remedies set forth herein shall be the protestant's exclusive remedy, 
including any remedy for violation of this ordinance. 

 
(H) A protestant may appeal the decision of the procurement officer to the mayor by 

requesting a review, in writing, with the mayor within five (5) business days of the 
procurement officer’s decision. No new issues will be considered by the mayor on appeal. 
The mayor may appoint a special committee to consider any such appeals. The decision 
of the mayor, or any special committee appointed by the mayor, shall be final.  

 
Sec. 2-627. Open records.  
 
The procurement officer shall keep a record of all open solicitations and bids submitted in 
competition thereon, and such records shall be open to public inspection in accordance with the 
South Carolina Freedom of Information Act. 
 
Sec. 2-628. Disposal of surplus property.  
 

(A) Authority. The procurement officer shall be responsible for management and disposal of 
all surplus property, excluding real property. The authority to sell, lease or dispose of real 
property rests solely with town council. 

 
(B) Disposal procedures. The procurement officer may dispose of surplus property as follows: 
 

(1) Items with an estimated value of less than $500.00 may be sold on the open market 
without formal advertisement or competitive procedures. Such items may also be 
donated to local not-for-profit organizations which provide charitable services within 
community.  
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(2) Items with an estimated value of $500.00 or more shall be sold using one or more of 
the following competitive methods: in-house auction, outside auction, formal or 
informal bidding process, online auction services, broker services, or similar 
competitive methods recommended by the procurement officer and approved by the 
mayor.  

 
Secs. 2-629—2-700. [Reserved] 
 
ARTICLE VII. EMERGENCY PREPAREDNESS 
 
Sec. 2-701. Comprehensive Emergency Plan. 
 

(A) Adopted. The "Town of Seabrook Island Comprehensive Emergency Plan," dated 
September 1, 2020, is hereby adopted and incorporated by reference as if fully set forth 
in this section. Such plan shall be used to guide the town's preparation for, response to, 
and recovery from those emergency situations outlined therein. The plan may be updated 
from time to time by resolution of town council, upon recommendation by the Public 
Safety Committee. 
 

(B) Mayoral authority. The mayor is herewith empowered to implement and staff the Town 
of Seabrook Island Comprehensive Emergency Plan, pursuant to the powers set forth 
therein and in Sec. 2-205(D). The individuals assigned responsibilities under the plan are 
herewith empowered to exercise their specified duties and responsibilities under the 
terms and conditions set forth therein; provided that the mayor shall submit for town 
council approval all nonbudgeted expense items necessary for the implementation of the 
plan. 

 
Secs. 2-702—2-800. [Reserved] 

 
SECTION 2. Severability.  

 
If any section, subsection, paragraph, clause, or provision of this ordinance shall be deemed to be 

unconstitutional, unenforceable, or otherwise invalid by the final decision of a court of competent 
jurisdiction, it shall be construed to have been the legislative intent of Town Council to pass said ordinance 
without such unconstitutional provision, and the validity of all remaining sections, subsections, 
paragraphs, clauses, or provisions of said ordinance shall not be affected thereby. If said ordinance, or any 
provision thereof, is held by the final decision of a court of competent jurisdiction to be inapplicable to 
any person, group of persons, property, kind of property, circumstances or set of circumstances, such 
holding shall not affect the applicability thereof to any other persons, property or circumstances.  
 

SECTION 3. Conflicting Ordinances Repealed.  
 

All ordinances or parts of ordinances in conflict with the provisions of this ordinance are hereby 
repealed.  
 

SECTION 4. Effective Date.  
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 This ordinance shall be effective from and after the date of adoption. 
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly adopted 
by the Town Council for the Town of Seabrook Island on the _____ day of ___________________, 2022.  
 
 
First Reading:  February 22, 2022   TOWN OF SEABROOK ISLAND 
Public Hearing:  March 22, 2022 
Second Reading: March 22, 2022    ______________________________ 
        John Gregg, Mayor 
 
 
        ATTEST 
 
        ______________________________ 
        Katharine E. Watkins, Town Clerk 
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TOWN OF SEABROOK ISLAND 
 

ORDINANCE NO. 2022-02 
 

ADOPTED __________ 
 
AN ORDINANCE AMENDING THE TOWN CODE FOR THE TOWN OF SEABROOK ISLAND, SOUTH 
CAROLINA; CHAPTER 18, OFFENSES AND MISCELLANEOUS PROVISIONS; ARTICLE I, IN GENERAL; SO AS 
TO AMEND THE PROVISIONS RELATED TO THE USE OF UNIFORM ORDINANCE SUMMONSES; TO AMEND 
THE PROVISIONS RELATED TO THE DESIGNATION, POWERS AND LIMITATIONS OF TOWN CODE 
ENFORCEMENT OFFICERS; TO PROHIBIT THE GIVING OF FALSE INFORMATION AND FALSE REPORTS TO 
TOWN CODE ENFORCEMENT OFFICERS; TO PROHIBIT THE ASSAULTING OR RESISTING OF TOWN CODE 
ENFORCEMENT OFFICERS, LAW ENFORCEMENT OFFICERS AND OTHER OFFICIALS WHILE IN THE 
DISCHARGE OF OFFICIAL DUTIES; AND OTHER MATTERS RELATED THERETO 
 
 WHEREAS, Chapter 18, Article I, of the Town Code for the Town of Seabrook Island (the “Town 
Code”) contains various general provisions related to the enforcement of town ordinances, including the 
required use of a uniform ordinance summonses and the appointment, powers and duties of town code 
enforcement officers and 
 

WHEREAS, the Mayor and Council for the Town of Seabrook Island desire to amend Chapter 18, 
Article I, of the Town Code so as to amend the provisions related to the use of uniform ordinances 
summonses; to amend the provisions related to the designation, powers and limitations of town code 
enforcement officers; to prohibit the giving of false information and false reports to town code 
enforcement officers; to prohibit the assaulting or resisting of town code enforcement officers, law 
enforcement officers and other officials while in the discharge of official duties; and other matters related 
thereto; and 
 
 WHEREAS, the Mayor and Council advertised and held a public hearing on the proposed 
amendments during a duly called meeting on March 22, 2022; and 
 
 WHEREAS, the Mayor and Council believe it is fitting and proper to amend the Town Code to 
achieve the objectives referenced herein; 
 

NOW, THEREFORE, pursuant to the authority granted by the Constitution and the General 
Assembly of the State of South Carolina, BE IT ORDAINED BY THE MAYOR AND COUNCIL FOR THE TOWN 
OF SEABROOK ISLAND, S.C.: 
 

SECTION 1. Amending Chapter 2 of the Town Code. The Town Code for the Town of Seabrook 
Island, South Carolina; Chapter 2, Administration; is hereby amended to read as follows:  

 
ARTICLE I. IN GENERAL 
 
Sec. 18-1. Municipal Uniform ordinance summons. 
  
(a) Authority; jurisdiction. Any person or entity violating any provision of this the Town Code, or 

any code ordinance adopted pursuant thereto, within the town's corporate limits may be 
issued a uniform ordinance summons.  
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(a)(b) Jurisdiction. The issuance of a uniform ordinance summons shall vest jurisdiction in the 

municipal court or a designated magistrate’s presiding over the municipal court, as applicable, 
to hear and dispose of the charge for which the uniform ordinance summons was issued and 
served. 
 

(c) Issuance; bond. The A uniform ordinance summons may be issued by any town law 
enforcement officer or any other town employeeperson or official designated by the town 
council as or appointed as a town code enforcement officers, pursuant to the provisions of 
Sec. 18-2.  
 

(d) Bond. The magistrate shall prescribe the bond amount for violations shall be prescribed by 
the municipal judge or the magistrate so appointed to perform that function. Town law 
enforcement or code enforcement officers are prohibited from accepting bonds. Bonds are 
to be posted in the manner prescribed in the uniform ordinance summons.  
 

(b)(e) Limitations. The A uniform ordinance summons shall not be used to perform a custodial 
arrest., to regulate the use of motor vehicles on public highways, or to enforce any other 
offense or violation for which a uniform traffic ticket must be used, pursuant to S.C. Code 
1976 Sec. 5-7-10.  
 

(c)(f) Exception. This chapter does not apply to any ordinance that regulates the use of motor 
vehicles on the public roads.Form. The form set forth in Exhibit A to the ordinance from which 
this section is derived is hereby adopted as the “Town of Seabrook Island's Uniform Ordinance 
Summons.” 

 
Sec. 18-2. Same—Form. 
  
The form attached as "Exhibit A" to Ordinance No. 1993-02, as amended from time to time, is 
hereby codified in this chapter and adopted as the "Town of Seabrook Island's Uniform Ordinance 
Summons." 
 
Sec. 18-32. Town Ccode enforcement officers designated. 
  
(a) Designation of ex officio code enforcement officers. For purposes of this section, the town's 

zoning administrator and the town administrator arethe town administrator and zoning 
administrator are hereby designated, ex officio, as town code enforcement officers. 
  

(b) Appointment of additional code enforcement officers. Furthermore, tThe mayor, with the 
concurrence of the town council, may appoint and commission such otheras many town code 
enforcement officers as ismay be necessary for the proper security, general welfare and 
convenience of the town. All code enforcement officers shall have the power and authority 
set forth in S.C. Code 1976, § 5-7-32. 
 

(c) Powers and duties. Town code enforcement officers shall be vested with the powers and 
duties set forth in S.C. Code 1976 Sec. 5-7-32. Town code enforcement officers shall have the 
authority to exercise their powers on all public and private property within the town. 
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(d) Limitations. No town code enforcement officer commissioned pursuant to the provisions of 
this section may perform a custodial arrest.  

  
Sec. 18-3. Prohibited activities. 
 
(a) False complaints; false information. It is unlawful for any person to knowingly make a false 

complaint or provide false information to any town code enforcement officer concerning 
the alleged commission of any offense or violation by another. 
 

(b) Misrepresentation of identity; failure to cooperate. It is unlawful for any person to: 
 

(1) Misrepresent his or her identity to a town code enforcement officer;  
 

(2) Fail to provide necessary information or to otherwise cooperate with a town code 
enforcement officer in the discharge of his or her official duties; and 
 

(3) Fail to accept a uniform ordinance summons issued by a town code enforcement officer. 
 

(c) Penalties. Any person who violates the provisions of this section is guilty of a misdemeanor 
and, upon conviction, must be fined not more than two hundred dollars or imprisoned for 
not more than thirty days. 

 
Sec. 18-4. Assaulting or resisting code enforcement or law enforcement officer. 
 
No person shall assault, resist, hinder, oppose, molest, or interfere with any town code 
enforcement officer or employee of the town, of any department or board of the town, or of 
any law enforcement officer in the discharge of official duties. 

 
Secs. 18-45—18-22. [Reserved] 

 
SECTION 2. Severability.  

 
If any section, subsection, paragraph, clause, or provision of this ordinance shall be deemed to be 

unconstitutional, unenforceable, or otherwise invalid by the final decision of a court of competent 
jurisdiction, it shall be construed to have been the legislative intent of Town Council to pass said ordinance 
without such unconstitutional provision, and the validity of all remaining sections, subsections, 
paragraphs, clauses, or provisions of said ordinance shall not be affected thereby. If said ordinance, or any 
provision thereof, is held by the final decision of a court of competent jurisdiction to be inapplicable to 
any person, group of persons, property, kind of property, circumstances or set of circumstances, such 
holding shall not affect the applicability thereof to any other persons, property or circumstances.  
 

SECTION 3. Conflicting Ordinances Repealed.  
 

All ordinances or parts of ordinances in conflict with the provisions of this ordinance are hereby 
repealed.  
 

SECTION 4. Effective Date.  
 

Formatted: Numbered + Level: 1 + Numbering Style:
a, b, c, … + Start at: 1 + Alignment: Left + Aligned at: 
0.5" + Indent at:  0.75"
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 This ordinance shall be effective from and after the date of adoption. 
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly adopted 
by the Town Council for the Town of Seabrook Island on the _____ day of ___________________, 2022.  
 
 
First Reading:  February 22, 2022   TOWN OF SEABROOK ISLAND 
Public Hearing:  March 22, 2022 
Second Reading: March 22, 2022    ______________________________ 
        John Gregg, Mayor 
 
 
        ATTEST 
 
        ______________________________ 
        Katharine E. Watkins, Town Clerk 
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Exhibit A 
Town of Seabrook Island's Uniform Ordinance Summons 
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EXHIBIT A
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TOWN OF SEABROOK ISLAND 
 

ORDINANCE NO. 2022-03 
 

ADOPTED __________ 
 
AN ORDINANCE TO REPEAL ORDINANCE NO. 2021-12 AND TO ADOPT A TEMPORARY MORATORIUM ON 
THE CONSIDERATION OF ZONING MAP AMENDMENTS (IE. “REZONINGS”), ANNEXATION REQUESTS 
AND CERTAIN SUBDIVISION APPROVALS FOR A PERIOD EXPIRING UPON THE ADOPTION OF A NEW 
DEVELOPMENT STANDARDS ORDINANCE (DSO) AND ZONING MAP OR JUNE 30, 2022, WHICH EVER 
SHALL OCCUR FIRST 
 
 WHEREAS, pursuant Sec. 6-1-110 of the South Carolina Code of Laws, a municipality may enact a 
moratorium by ordinance after two readings which are at least one week apart; and 
 
 WHEREAS, pursuant to relevant case law, a moratorium is generally viewed as a valid exercise of 
a local government’s police powers when: 1) the moratorium is imposed for a specific purpose; 2) the 
moratorium remains in effect for a limited duration; 3) the moratorium is non-discriminatory; and 4) 
during the term of the moratorium, the local government is actively engaged in researching and 
implementing amendments to its zoning and land development regulations which are relevant to the 
purpose of the moratorium; and 
 
 WHEREAS, the Town of Seabrook Island is currently in the process of finalizing and adopting a 
comprehensive update to its Development Standards Ordinance (hereafter, the “DSO”) and Official Zoning 
District Map (hereafter, the “Zoning Map”); and 
 

WHEREAS, the Mayor and Council of the Town of Seabrook Island have determined that it is fitting 
and proper to temporarily suspend consideration of Zoning Map amendments (ie. “rezonings”), 
annexation requests and certain subdivision approvals until the new DSO and Zoning Map are adopted so 
as to minimize the number of non-conforming lots which may be created following adoption of the new 
DSO and Zoning Map; and 
 

WHEREAS, on October 26, 2021, the Mayor and Council of the Town of Seabrook Island adopted 
a moratorium by ordinance (Ordinance No. 2021-12) so as to temporarily suspend certain development 
activities for a period not to exceed one hundred and eighty (180) days; and 

 
WHEREAS, in anticipation that the new DSO and Zoning Map will not be adopted until after April 

24, 2022, the Mayor and Council of the Town of Seabrook Island desire to repeal Ordinance No. 2021-12 
and to replace it with a new moratorium which will expire upon the adoption of the new DSO and Zoning 
Map or June 30, 2022, which ever shall occur first; and 
 
 WHEREAS, this moratorium is not intended to further limit or restrict the ability of a property 
owner to use and/or develop his or her property under the town’s current zoning and land development 
regulations; provided, however, the property may not be rezoned, annexed or subdivided while the 
moratorium is in effect; and 
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 WHEREAS, the Mayor and Council advertised and held a public hearing on the proposed 
ordinance during a duly called meeting on _____;  
 

NOW, THEREFORE, pursuant to the authority granted by the Constitution and the General 
Assembly of the State of South Carolina, BE IT ORDAINED BY THE MAYOR AND COUNCIL FOR THE TOWN 
OF SEABROOK ISLAND: 
 

SECTION 1. Repealing Ordinance No. 2021-12.  
 
Ordinance No. 2021-12, which was adopted by the Mayor and Council for the Town of Seabrook 
Island on October 26, 2021, is hereby repealed in its entirety.  
 
SECTION 2. Adopting a Temporary Moratorium.  
 

(A) The Town of Seabrook Island hereby imposes a temporary moratorium on the 
consideration of all requests to amend the town’s Zoning Map. 
 

(B) The Town of Seabrook Island hereby imposes a temporary moratorium on the 
consideration of all requests to annex unincorporated property into the municipal limits 
of the Town of Seabrook Island. 
 

(C) The Town of Seabrook Island hereby imposes a temporary moratorium on the 
consideration of all requests to subdivide property within the town, including all sketch 
plans, conceptual plans, preliminary plats and final plats related to the subdivision of 
property; provided, however, this moratorium shall not apply to the following types of 
subdivision requests: 
 

(1) The subdivision of land into parcels of five (5) acres or more where no new streets 
are created, and no existing streets are modified;  

 
(2) The combination or recombination of portions of previously platted and recorded 

lots where the total number of lots is not increased and the resultant lots conform 
to the current requirements of the DSO; 

 
(3) The combination or recombination of entire lots of record where no new streets 

are created, and no existing streets are modified; 
 
(4) The subdivision of land for public acquisition, either by purchase or donation, and 

which is intended to be used for a public purpose; and 
 
(5)  Any subdivision plat which is created and approved by judicial act. 

 
SECTION 3. Effective Date and Duration of Moratorium Period. 
 

(A) The provisions of this ordinance shall be effective immediately upon enactment and shall 
remain in effect until the earlier of the following:  
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(1) Upon adoption by the Mayor and Council of the new DSO and Zoning Map; or 
 

(2) June 30, 2022. 
 
(B) Any modification or extension or this ordinance shall be made by adoption of a 

subsequent ordinance by the Mayor and Council.  
 

SECTION 4. Invocation of Pending Ordinance Doctrine. 
 
The Mayor and Council for the Town of Seabrook Island hereby invoke the pending ordinance 
doctrine, as recognized under South Carolina case law and legal precedent. Effective immediately 
upon first reading approval of this ordinance, the Zoning Administrator shall not accept or process 
any new application or request which is subject to the moratorium provisions described herein, 
and no individual or body having review authority shall consider or approve such requests while 
the moratorium remains in effect. 
 
SECTION 5. Town Action Plan. 
 
During the moratorium, the Mayor and Council shall undertake the following actions: 

 
(A) The Mayor and Council shall undertake a comprehensive effort to inform residents and 

property owners about the new DSO and Zoning Map and shall accept public participation 
and feedback on the draft documents prior to adoption. The Mayor and Council shall also 
hold an official public hearing prior to second reading approval of both documents.  
 

(B) The Mayor and Council shall consider, amend (if necessary) and adopt the new DSO and 
Zoning Map by ordinance. 

 
SECTION 6. Conflicting Ordinances Suspended.  

 
All ordinances or parts of ordinances in conflict with the provisions of this ordinance are hereby 
suspended to the extent of such inconsistency.  
 
SECTION 7. Severability.  

 
If any section, subsection, paragraph, clause, or provision of this ordinance shall be deemed to be 
unconstitutional, unenforceable, or otherwise invalid by the final decision of a court of competent 
jurisdiction, it shall be construed to have been the legislative intent of Town Council to pass said 
ordinance without such unconstitutional provision, and the validity of all remaining sections, 
subsections, paragraphs, clauses, or provisions of said ordinance shall not be affected thereby. If 
said ordinance, or any provision thereof, is held by the final decision of a court of competent 
jurisdiction to be inapplicable to any person, group of persons, property, kind of property, 
circumstances or set of circumstances, such holding shall not affect the applicability thereof to 
any other persons, property or circumstances.  

 
SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly adopted 

by the Town Council for the Town of Seabrook Island on the _____ day of ___________________, 2022.  
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First Reading:  February 22, 2022   TOWN OF SEABROOK ISLAND 
Public Hearing:  March 22, 2022 
Second Reading: March 22, 2022    ______________________________ 
        John Gregg, Mayor 
 
 
        ATTEST 
 
        ______________________________ 
        Katharine E. Watkins, Town Clerk 
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-01 
 

ADOPTED MARCH 22, 2022 
 

A RESOLUTION TO ADOPT THE TOWN OF SEABROOK ISLAND’S  
STRATEGIC PRIORITIES FOR 2022-23 

 
WHEREAS, the Mayor and Council of the Town of Seabrook Island recognize the value of 

prioritizing its strategic goals and objectives in order to articulate a shared vision for future actions to be 
taken by Council, and to ensure the most efficient and effective use of limited public resources; and 

 
WHEREAS, on March 1, 2022, the Mayor and Council of the Town of Seabrook Island held a 

strategic planning workshop to identify and rank the town’s strategic priorities for 2022-23; and 
 
WHEREAS, the Mayor and Council of the Town of Seabrook Island believe it is fitting and proper 

to formalize the results of this workshop by adopting and publishing its Strategic Priorities for 2022-23;  
 

NOW, THEREFORE, BE IT RESOLVED, that the Mayor and Council for the Town of Seabrook Island 
hereby adopts the “Strategic Priorities for 2022-23,” attached hereto as Exhibit A and incorporated by 
reference as if set forth fully herein;  
 

BE IT FURTHER RESOLVED, that the items contained within the attached “Strategic Priorities for 
2022-23” shall be considered as a guide for future actions which may be undertaken by the Mayor and 
Council in the furtherance of the town’s strategic goals and objectives;  
 

BE IT FURTHER RESOLVED, that the Town Administrator is hereby directed to post the “Strategic 
Priorities for 2022-23” on the town’s website, to otherwise disseminate the Strategic Priorities as he 
deems appropriate, and to make copies of the same available to the public upon request.  
 

SIGNED AND SEALED this 22nd day of March, 2022, having been duly adopted by the Town 
Council for the Town of Seabrook Island on the 22nd day of March, 2022. 
 
 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk 
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EXHIBIT A 
 

TOWN OF SEABROOK ISLAND 
STRATEGIC PRIORITIES FOR 2022-23 

 
CRITICAL PRIORITIES (“MUST DO”) 
 

(1) Seabrook Island Road: Address drainage, elevation, flooding, and pavement conditions along the 
town-maintained portion of Seabrook Island Road between Landfall Way and Freshfields; 
coordinate planned improvements with neighboring property owners such as Bohicket Marina, 
MUSC, Seafields, SIPOA, and the Seabrook Island Club; address drainage issues along the inbound 
and outbound pathways adjacent to Seabrook Island Road. 

 
Assigned To: Public Works Committee (Kortvelesy), Town Administrator 

 
(2) Code Enforcement: Enhance the town’s capacity to monitor and enforce ordinance violations 

(beach rules, business licensing, permitting, short-term rentals, etc.); expand enforcement 
capabilities on the beach when members of beach patrol are not present, including early 
mornings, evenings, and during the off-season; provide a portal or location on the town’s website 
where individuals may report alleged violations. 

 
Assigned To: Public Safety Committee (Kortvelesy), Environment & Wildlife Committee (Finke), 
Town Administrator, Zoning Administrator/Chief Code Enforcement Officer 

 
(3) Short-Term Rental Policies: Complete a review of the town’s existing short-term rental policies; 

determine next steps (if any) regarding the petition to cap short-term rental units within the town; 
establish a procedure to govern how and when a public referendum may be placed on the ballot, 
consistent with statutory requirements and existing caselaw.  

 
Assigned To: Short-Term Rental Ad Hoc Committee (Finke/Fox), Town Administrator, Town 
Attorney 

 
(4) Garage: Provide additional storage for vehicles and equipment at town hall; expand available 

office and storage space for town personnel; address drainage issues on the property surrounding 
town hall. 

 
Assigned To: Public Works Committee (Goldstein), Town Administrator 

 
SIGNIFICANT PRIORITIES (“SHOULD DO”) 
 

(5) Personnel & Facility Needs Assessment: Assess current and future staffing needs to address the 
town council’s priorities efficiently and effectively; determine long-term capital needs for 
additional office space, facilities, and major equipment purchases; evaluate options for the future 
expansion or replacement of town hall. 

 
Assigned To: Public Works Committee (Goldstein), Town Administrator 

 
(6) Pathway Amenities: Enhance and upgrade the existing ten-foot shared use pathway along the 
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town-maintained portion of Seabrook Island Road between Landfall Way and Freshfields; 
incorporate amenities such as benches, crosswalk signals, lighting, signage, etc. 

 
Assigned To: Public Safety Committee (Kortvelesy), Public Works Committee (Goldstein), Town 
Administrator 

 
(7) Licensing & Permitting Upgrades: Purchase and implement a new licensing and permitting 

software system; enable online payments; enable applicants to request and pay for business 
licenses, permits, and other town services online.  

 
Assigned To: Town Administrator, Town Clerk/Treasurer, Business License Official, Zoning 
Administrator/Chief Code Enforcement Officer 

 
(8) Beach Rules Ordinance: Review and update the town’s beach rules ordinance.  

 
Assigned To: Environment & Wildlife Committee (Finke), Town Administrator 

 
MODERATE PRIORITIES (“COULD DO”) 
 

(9) Communication Enhancement: Continue to diversify and enhance the town’s communication 
capabilities; consider distributing public information via regular e-blasts; improve coordination 
with public safety agencies 

 
Assigned To: Community Promotions & Engagement Committee (Fox), Town Administrator 

 
(10) Greenbelt Projects: Identify and recommend projects for funding from the Charleston County 

Greenbelt Program.  
 
Assigned To: Environment & Wildlife Committee (Finke), Greenbelt Committee, Town 
Administrator 

 
(11) Building Permitting & Inspection Services: Consider options for the provision of permitting and 

inspection services in the town, including: 1) remaining with Charleston County Building 
Inspection Services; 2) contracting with the Town of Kiawah Island; 3) bringing permitting and 
inspection services in-house with town personnel; and 4) bringing permitting and inspection 
services in-house with contracted personnel;  

 
Assigned To: Town Administrator, Zoning Administrator/Chief Code Enforcement Officer 

 
(12) Alternate Revenue Sources: Evaluate and consider the imposition of alternate revenue sources 

to meet ongoing operational and capital needs, including a local accommodations tax of up to 1% 
on lodging and a local hospitality tax of up to 2% on the sale of prepared meals and beverages.  

 
Assigned To: Town Administrator, Town Clerk/Treasurer 

 
INDIVIDUAL PRIORITIES (“MAY CONSIDER”) 
 

(13) Plan Updates: Develop a schedule and review process for planned updates to the town’s Beach 
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Management Plan and Comprehensive Plan. 
 
Assigned To: Mayor Gregg, Environment & Wildlife Committee (Finke), Planning Commission, 
Town Administrator, Zoning Administrator/Chief Code Enforcement Officer 

 
(14) Marsh, Creek & Wetlands Policy: Consider adopting a policy to protect salt marshes, tidal creeks, 

and wetlands within the town (similar to the beachfront management ordinance). 
 
Assigned To: Councilwoman Finke, Environment & Wildlife Committee (Finke), Planning 
Commission, Town Administrator, Zoning Administrator/Chief Code Enforcement Officer 

 
(15) Form of Government: Evaluate the three forms of South Carolina municipal government and 

consider changing from the current Mayor-Council form to Council or Council-Manager form. 
 
Assigned To: Councilwoman Fox, Town Administrator, Town Attorney 

 
(16) Conservation: Work with the Seabrook Island Green Space Conservancy to identify and preserve 

conservation areas.  
 
Assigned To: Councilman Kortvelesy, Environment & Wildlife Committee (Finke), Town 
Administrator 
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-02 
 

ADOPTED __________ 
 
A RESOLUTION TO APPOINT AND COMMISSION MAXWELL ALDERMAN AS A CODE ENFORCEMENT 

OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 
ISLAND 

 
WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 

empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Maxwell Alderman as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Maxwell Alderman is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Maxwell Alderman is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-03 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION CRAIG BACHMAN AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Craig Bachman as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Craig Bachman is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Craig Bachman is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-04 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION IAN BUTLER AS A CODE ENFORCEMENT OFFICER 
FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK ISLAND 

 
WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 

empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Ian Butler as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Ian Butler  is hereby appointed and commissioned 
as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of providing for the 
proper security, general welfare, and convenience of the Town, replete with all the powers and duties 
conferred by law upon constables, in addition to such duties as may be imposed upon him by the 
governing body of this Town, including the enforcement of the Town's beach regulations and 
restrictions, and the use of an ordinance summons, and with all the powers and duties conferred 
pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Ian Butler is no longer employed by Island Beach 
Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in the 
Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk 
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-05 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION CHARLES CROSS AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Charles Cross as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Charles Cross  is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Charles Cross is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-06 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION ROBERT EDGERTON AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Robert Edgerton as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Robert Edgerton is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Robert Edgerton is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-07 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION JACOB FREDERICK AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Jacob Frederick as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Jacob Frederick is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Jacob Frederick is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-08 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION DAVIS GLASGOW AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Davis Glasgow as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Davis Glasgow is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Davis Glasgow is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-09 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION ALEXANDER HUSS AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Alexander Huss as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Alexander Huss is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Alexander Huss is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-10 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION JACKSON LUCAS AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Jackson Lucas as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Jackson Lucas is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Jackson Lucas is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-11 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION ANDREW MAPPUS AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Andrew Mappus as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Andrew Mappus is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Andrew Mappus is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-12 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION JOSEPH MASNERI AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Joseph Masneri as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Joseph Masneri is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Joseph Masneri is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-13 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION TRAPIER MARSHALL AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Trapier Marshall as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Trapier Marshall is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Trapier Marshall is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-14 
 

ADOPTED __________ 
 
A RESOLUTION TO APPOINT AND COMMISSION BRIAN MILLAR AS A CODE ENFORCEMENT OFFICER 

FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Brian Millar as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Brian Millar is hereby appointed and commissioned 
as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of providing for the 
proper security, general welfare, and convenience of the Town, replete with all the powers and duties 
conferred by law upon constables, in addition to such duties as may be imposed upon him by the 
governing body of this Town, including the enforcement of the Town's beach regulations and 
restrictions, and the use of an ordinance summons, and with all the powers and duties conferred 
pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Brian Millar is no longer employed by Island Beach 
Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in the 
Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk 
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-15 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION JASON MUELLER AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Jason Mueller as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Jason Mueller is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Jason Mueller is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-16 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION LINDSAY O’TOOLE AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Lindsay O’Toole as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Lindsay O’Toole is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon her by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Lindsay O’Toole is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-17 
 

ADOPTED __________ 
 
A RESOLUTION TO APPOINT AND COMMISSION JACOB PELLER AS A CODE ENFORCEMENT OFFICER 

FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Jacob Peller as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Jacob Peller is hereby appointed and commissioned 
as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of providing for the 
proper security, general welfare, and convenience of the Town, replete with all the powers and duties 
conferred by law upon constables, in addition to such duties as may be imposed upon him by the 
governing body of this Town, including the enforcement of the Town's beach regulations and 
restrictions, and the use of an ordinance summons, and with all the powers and duties conferred 
pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Jacob Peller is no longer employed by Island Beach 
Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in the 
Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk 
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-18 
 

ADOPTED __________ 
 
A RESOLUTION TO APPOINT AND COMMISSION SHANNON RYCHENER AS A CODE ENFORCEMENT 

OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 
ISLAND 

 
WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 

empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Shannon Rychener as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Shannon Rychener is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon her by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Shannon Rychener is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-19 
 

ADOPTED __________ 
 
A RESOLUTION TO APPOINT AND COMMISSION MICHAEL SOSNOWSKI AS A CODE ENFORCEMENT 

OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 
ISLAND 

 
WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 

empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Michael Sosnowski as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Michael Sosnowski is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Michael Sosnowski is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-20 
 

ADOPTED __________ 
 
A RESOLUTION TO APPOINT AND COMMISSION SUSANNAH TRAMMELL AS A CODE ENFORCEMENT 

OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 
ISLAND 

 
WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 

empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Susannah Trammell as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Susannah Trammell is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon her by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Susannah Trammell is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  

93



 

TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-21 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION MALEK VARNER AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Malek Varner as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Malek Varner is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Malek Varner is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-22 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION ALEXANDER WALL AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Alexander Wall as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Alexander Wall is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon him by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Alexander Wall is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-23 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION REILLY WALKER AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Reilly Walker as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Reilly Walker is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon her by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Reilly Walker is no longer employed by Island Beach 
Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in the 
Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk  
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TOWN OF SEABROOK ISLAND 
 

RESOLUTION NO. 2022-24 
 

ADOPTED __________ 
 

A RESOLUTION TO APPOINT AND COMMISSION KELSIE-BLAKE WEEKS AS A CODE ENFORCEMENT 
OFFICER FOR THE PROPER SECURITY AND GENERAL WELFARE FOR THE TOWN OF SEABROOK 

ISLAND 
 

WHEREAS, the Seabrook Island Town Council, in the exercise of its general police power, is 
empowered to protect the health and safety of residents and visitors of the Town; and  
 

WHEREAS, the Seabrook Island Town Council is further authorized by Section 5-7-32 of the 
Code of Laws of South Carolina 1976, as amended, to appoint and commission as many Code 
Enforcement Officers as may be necessary for the proper security, general welfare, and convenience 
of the Town; and 

 
WHEREAS, pursuant to Sec. 18-2 of the Town Code, the Mayor of Seabrook Island has 

recommended the appointment of Kelsie-Blake Weeks as a Code Enforcement Officer of the Town;  
 

NOW, THEREFORE, BE IT RESOLVED that Kelsie-Blake Weeks is hereby appointed and 
commissioned as a Code Enforcement Officer of the Town of Seabrook Island for the purpose of 
providing for the proper security, general welfare, and convenience of the Town, replete with all the 
powers and duties conferred by law upon constables, in addition to such duties as may be imposed 
upon her by the governing body of this Town, including the enforcement of the Town's beach 
regulations and restrictions, and the use of an ordinance summons, and with all the powers and 
duties conferred pursuant to the provisions of Section 5-7-32 of the Code of Laws of South Carolina 
1976, as amended.  

 
BE IT FURTHER RESOLVED that this appointment shall remain in effect until the earlier of 1) 

March 31, 2023; 2) The termination of the contract between the Town of Seabrook Island and Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island; or 3) at such time as Kelsie-Blake Weeks is no longer employed by Island 
Beach Services, LLC, d/b/a Barrier Island Ocean Rescue, for the provision of Beach Patrol Services in 
the Town of Seabrook Island.  
 

SIGNED AND SEALED this _____ day of ___________________, 2022, having been duly 
adopted by the Town Council for the Town of Seabrook Island on the _____ day of 
___________________, 2022. 
 
Signed:  ___________________________________ 
  John Gregg, Mayor 
 
Witness: ___________________________________ 
  Katharine E. Watkins, Town Clerk 
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